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WELCOME TO MANNING JUNIOR HIGH SCHOOL! 
“Home of the MONARCHS” 

 
 

Visit our school website: www.clarendon2.k12.sc.us 
 

  MANNING JUNIOR HIGH SCHOOL MISSION 
 

The mission of Clarendon School District Two and Manning Junior High is educating children. 
 
WE	BELIEVE:			
	

• Learning	is	a	lifelong	process	
• Change	is	essential	for	continuous	growth	
• A	school	is	as	strong	as	its	community;	a	community	is	responsible	for	the	effectiveness	of	a	school	
• Everyone	should	be	treated	with	dignity	and	respect	
• Everyone	has	the	right	to	an	environment	conducive	to	learning	
• All	children	can	learn	

	
	

Accredited	by	the	Southern	Association	of	Colleges	and	Schools	
Note:	This	publication	was	printed	July,	2013.		It	is	important	that	students	and	parents	know	this	is	
an	information	manual	and	guide.		Policies,	rules,	and	procedures	are	subject	to	change	as	deemed	
necessary	by	the	administration,	district,	school	board,	State	Department	of	Education,	state	
legislation,	and	Federal	Government.	



Class of  2020 & Class of  2021 	

CHARACTER	EDUCATION	
	

Clarendon	School	District	Two,	in	partnership	with	the	community	will	encourage	character	
development	through	the	teaching	and	modeling	of	positive	character	traits.	

	
Month Traits Description of Trait 
August		 Respect	 Respectful	people	show	courtesy	and	

cooperation	
September		 Responsibility	 Responsible	people	account	for	their	

obligations	
October		 Integrity	 People	who	are	honest	and	sincere	in	all	

their	actions	
November		 Citizenship	 Privileges	and	responsibilities	to	

membership	in	a	community	
December		 Compassion	 Compassionate	people	are	willing	to	share	

and	forgive	others	
January		 Gratitude	 Showing	kindness	and	courtesy,	

particularly	in	odd	situations	
February		 Courage	 Courage	is	what	it	takes	to	stand	up	and	

speak;	courage	is	also	what	it	takes	to	sit	
down	and	listen	

March		 Self-Discipline	 Self-Disciplined	people	set	goals,	develop	
plans	and	follow-through	

April		 Positive	Attitude	 People	who	have	a	strong	determination	to	
accomplish	challenging	goals	

May		 Good	Sportsmanship	 Play	hard,	treat	other	people,	animals,	and	
things	fairly	

June		 Commitment	 Loyal	people	are	faithful	to	their	family,	
friends,	school,	country,	&	words	

July		 Cooperation	 Cooperative	people	can	work	with	others	to	
accomplish	a	task	

	
Clarendon	 School	 District	 Two	 and	 Manning	 Junior	 High	 School	 are	 reaching	 out	 to	 build	 a	
“Community	of	Character.”		We	are	 asking	 businesses,	 churches,	 clubs,	 and	
organizations	of	various	types	to	 join	 us	 in	 promoting	 these	
character	traits	the	same	month.		 You	can	always	do	more,	but	please	
support	 us	 by	 printing	 or	 displaying	these	monthly	traits.		For	
more	 information	 and	 ideas	 on	 joining	 the	 Community	 of	
Character,	 contact	 our	 school	 at	 (803)	 435-8195	 or	 Mrs.	 Tonya	
Smith.	
“Character	Counts”



	

	

Reading is essential to 
becoming 

A life-long learner! 
 

   
 

Note: Policies, rules, and procedures are subject to change as deemed necessary 
by the administration, district, board, SDE, and Federal Government.  This is a 

student/parent resource. 

 
STUDENTS’ RESPONSIBILITY 

 
All students are expected to follow the rules and 
regulations of state law, the Board of Education, 
the school administration, and the teachers.  

Students are required to be courteous and polite 
and contribute to a positive school climate. 

 
PARENTS’ RESPONSIBILITY 

 
Parents are expected to teach and model respect and responsibility at home. 
 
Parents are expected to cooperate fully with teachers, principals, and other school staff members and to encourage 
their children to do the same. 
 
Parents are expected to provide the school with up-to-date phone numbers in case contacting a parent becomes 
necessary.  They are also expected to provide changes of address and pick up authorization. 
 
Parents are expected to encourage their children to follow all school rules and to support the school’s consequences 
before, during, and after school. 
 
Parents are expected to require their children to be punctual and to attend school regularly.  Parents are expected to 
send notes for all absences. 
 
Parents are encouraged to accept responsibility for providing children with requested supplies and materials. 
 
Parents are expected to supply their children with a time and place to study, as well as monitor their bedtime and 
assist with homework as needed. 
 
Parents are expected to participate in parent-teacher conferences as requested. 
 
Parents are expected to encourage their children to behave responsibly during school extra-curricular activities and 
after-school functions. 
 
Parents are expected to follow through at home, based on suggestion from school officials that are in the best interest 
of children. 
 
Parents are responsible for their children’s welfare and well-being.  Students should arrive no later than 7:30 a.m. if 
they plan to eat breakfast.  Students arriving after 7:45 a.m. are considered tardy. 
 
Parents should abide by the school time line and designated areas, e.g., not dropping children off before 7:00 a.m., not 
picking students up too late, not removing students from school unless necessary, especially during the last thirty 
minutes of the school day. 
 
Parents are expected to drop off and pick up students only in the designated areas. 
 
Parents are expected to sign and return all required school correspondence and documents in a timely fashion.  
Progress reports and report cards should be signed by parents and returned to the homeroom teachers. 
 



Parents are expected to conference with school officials upon a student’s return to school should suspension from 
school become necessary.  Note:  Failure to attend and after suspension conference may result in the student not be 
allowed to return to school until a conference is held. 
 
Parents/guardians assume legal responsibility for the behavior of their children as determined by law and 
community practice. 
 
Parents are expected to be aware of the contents of their child’s book bag at all times. 
 
If parents experience a problem with a teacher or staff member, they should avoid criticizing school officials in front 
of their children.  Instead, they should make an appointment and speak with the appropriate adult. 
 
Parents are expected to sign-in and receive an appropriate visitor pass before visiting classrooms. NO EXCEPTIONS.  
Parents should not interrupt instruction. 
 
Teachers should be informed by the office before a parent visits a teacher’s classroom. 
 
When visiting the school, parents should avoid public acts of discipline.  PRIVATE DISCIPLINE, PUBLIC PRAISE. 
 
Parents are expected to dress appropriately when on school grounds. 
 
Parents are expected to make sure that their children attend school during all testing opportunities. 
 
Parents are expected to comply with the school district’s guidelines pertaining to immunization and other required 
documents. 
 
Parents are expected to monitor student dress and reinforce the school’s dress code.
 

SCHOOL’S RESPONSIBILITY 
 
It is the school’s responsibility to provide learning experiences free from distraction in a safe school 
environment.  Administrators, teachers, and others connected with Manning Junior High School shall 
provide positive models that are observable as good examples for students to follow.  

 
CITIZENSHIP 

 
Good citizenship is important and expected.  Your citizenship is a contribution to our school image, our 
community, our state, and our nation.  Good citizenship is a prerequisite for participation in all activities.  
Remember:  Monarch Pride! 
 

 
 
 
 
 
 
 
 
 
 

 
 



	
 

Directory Information / Press Release 
 

The School District reserves the right to release 
“Directory Information” to the general public without 
obtaining prior permission from students or parents.  
However, a student or his/her parents may notify the 
principal of the desire not to have “Directory 
Information” released.  If you do not wish to have this 
directory information released on your child, you should 
notify the principal in writing within 15 days of 
registering your child for school.  Such requests must be 
submitted annually.   
 
Schools may receive a request for information on 
students enrolled or the school may wish to recognize a 
student’s name in a news release. 
 
“Directory Information” includes the student’s name, 
names of parents/guardians, grade level, photograph, 
school to which assigned and years of attendance at that 
particular school, awards received, participation in 
activities and sports, weight and height of athletic team 
members, anticipated graduation date and diploma 
conferred.  Information on a student may be released 
through news releases, photographs, slides/and or  
videotapes and on the internet. 
 
“Directory Information” also may be released under 
certain circumstances with or without parental 
permission.  At the official request of law enforcement 
officers, a student’s address, telephone number and date 
of birth may be released.  A special resolution adopted 
by the U.S. Congress provides that school will make 
available student names and addresses to authorized 
representatives of the U.S. Armed Forces.  Also, release 
of information to emergency workers is permitted if 
necessary to protect the health or safety of the student or 
other persons. 

Student Rights and 
Responsibilities 

 
Purpose:	To	establish	the	board’s	vision	for	
students’	rights	and	responsibilities.	
The	board	believes	that	students	have	rights	
which	 should	 be	 recognized	 and	 respected.		
It	also	believes	that	every	right	carries	with	
it	certain	responsibilities.	
	
Students	 have	 the	 right	 to	 a	 quality	
education	and	the	responsibility	to	put	forth	
their	 best	 efforts	 during	 the	 educational	
process.	 	 Students	 have	 the	 right	 to	 expect	

school	personnel	to	be	qualified	in	providing	
that	 education.	 	 Students	 have	 the	
responsibility	 to	 respect	 the	 rights	 of	 other	
students	 and	 all	 persons	 involved	 in	 the	
educational	 process.	 	 Students	 have	 civil	
rights,	including	the	right	to	equal	education	
opportunity	 and	 freedom	 from	
discrimination.		They	have	the	responsibility	
not	to	discriminate	against	others.	
	
Students	 have	 the	 right	 to	 attend	 public	
schools.	 	 They	 have	 the	 responsibility	 to	
attend	 school	 as	 required	 by	 law	 and	 to	
observe	 school	 rules	 and	 regulations	
essential	 for	 permitting	 others	 to	 learn	 at	
school.	
	
Students	have	the	right	to	due	process	of	the	
law	 with	 respect	 to	 suspension,	 expulsion,	
and	 unreasonable	 searches	 and	 seizures.		
They	 also	 have	 the	 privilege	 of	 appealing	
administrative	decisions	which	 they	believe	
have	deprived	them	of	their	rights.	
	
Students	 have	 the	 right	 to	 free	 inquiry	 and	
expression.	 	They	have	 the	 responsibility	 to	
observe	 reasonable	 rules	 regarding	 these	
rights.	
	
Students	must	be	made	aware	of	 their	 legal	
rights	 and	 also	 of	 the	 legal	 authority	 of	 the	
board	 to	 make,	 or	 delegate	 authority	 to	 its	
staff	to	make	rules	and	regulations	regarding	
the	orderly	operation	of	the	schools.	
	
Students	 have	 the	 right	 to	 advocate	 change	
of	 any	 law,	 policy,	 or	 regulation.	 	 Students	
may	 exercise	 their	 right	 to	 freedom	 of	
expression	 through	 speech,	 approved	 time	
for	 assembly,	 petition	 and	 other	 lawful	
means.	 	 The	 exercise	 of	 this	 right	 may	 not	
interfere	with	the	rights	of		
others.	 	 Students	may	 not	 use	 this	 freedom	
of	expression		



	
 

to	 present	 material	 which	 is	 obscene	 or	
slanderous,	or	to	defame	character.			
	
They	may	not	use	 this	 freedom	 to	 advocate	
violation	of	 federal,	 state,	 and	 local	 laws,	or	
school	policies,	rules	or	regulations.	
	
The	 district	 will	 accord	 all	 students’	
privileges	and	rights	without	regard	to	race,	
religion,	 sex,	 creed,	 disability,	 or	 national	
origin.	
	
Students	may	present	complaints	to	teachers	
or	 administration	 officials.	 	 The	
administration	 will	 provide	 adequate	
opportunities	 for	 students	 to	 exercise	 this	
right	 through	 channels	 established	 for	
considering	such	complaints	and	grievances.	
	
	
Sexual	harassment	of	students:	
	
Not	 all	 behavior	 with	 sexual	 connotations	
constitutes	sexual	harassment	under	federal	
law.		In	order	to	qualify	as	a	complaint	under	
Title	 IX,	 sexual	 harassment	 must	 be	
sufficiently	 severe,	 persistent	 or	 persuasive	
that	it	does	one	of	the	following:	

1. adversely	 affects	 a	 student’s	
education	

2. creates	 a	 hostile	 or	 abusive	
educational	environment	

A	one	time	incident	must	be	severe	to	rise	to	
the	level	of	sexual	harassment.	
	
The	 district	 prohibits	 sexual	 harassment	 of	
students	 by	 district	 employees,	 other	
students	 or	 third	 parties.	 	 All	 students	 and	
employees	must	avoid	any	action	or	conduct	
which	 could	 be	 viewed	 as	 sexual	
harassment.	
	

Sexual	 harassment	 consists	 of	 unwelcome	
sexual	 advances,	 requests	 for	 sexual	 favors,	
and	 other	 verbal	 or	 physical	 conduct	 of	 a	
sexual	nature	when	the	following	occurs:	

1. Submission	 to	 such	 conduct	 is	made	
either	 expressly	 or	 implicitly	 a	 term	
or	condition	of	a	student’s	education.	

2. Submission	 to	 or	 rejection	 of	 such	
conduct	 by	 an	 individual	 is	 used	 as	
the	basis	for	any	decisions	affecting	a	
student.	

3. Such	 conduct	 has	 the	 purpose	 or	
effect	 of	 unreasonably	 interfering	
with	a	student’s	education	or	creating	
an	 intimidating,	 hostile,	 or	 offensive	
school	environment.	

Any	 student	 who	 feels	 he/she	 has	 been	
subjected	 to	 sexual	 harassment	 is	
encouraged	to	file	a	complaint	in	accordance	
with	administrative	rule.		All	allegations	will	
be	 investigated	promptly	and	confidentially.		
The	 district	 prohibits	 retaliation	 or	 reprisal	
in	any	form	against	a	student	who	has	filed	a	
complaint	of	sexual	harassment.	
Any	 employee	 or	 student	 who	 is	 found	 to	
have	 engaged	 in	 sexual	 harassment	 will	 be	
subject	 to	 disciplinary	 action,	 up	 to	 and	
including	 termination	 in	 the	 case	 of	 an	
employee,	 or	 expulsion	 in	 the	 case	 of	 a	
student.	 	 The	 district	 will	 take	 all	 other	
appropriate	 steps	 to	 correct	 or	 rectify	 the	
situation.	
	
	
	
	
	
	
	
	
	
	
 



	

	

P   E   R   S   O   N   N   E   L 
	

ADMINISTRATIVE PERSONNEL  
 Terrie Ard ------------------------------------------------------------------------------------------------------- Principal 
 Anthoney Brown------------------------------------------------------------------------------------Assistant Principal 
 Lisa Major ---------------------------------------------------------------------------------------- Guidance Counselor 
 Ellen McFadden ---------------------------------------------------------------------------- Administrative Assistant  
 Michelle Evans ------------------------------------------------------------------------------ Administrative Assistant  
 Cynthia Fulton ------------------------------------------------------------------------------- Food Services Manager 
 Barney Dozier -------------------------------------------------------------------------------- School Resource Officer 
 Patti Harwell ----------------------------------------------------------------------------------------------- School Nurse 
 

 

CLARENDON SCHOOL DISTRICT TWO  
DISTRICT PERSONNEL  

 SUPERINTENDENT --------------------------------------------------------------------------------- MR. JOHN TINDAL 
 DIRECTOR OF PERSONNEL AND ACCOUNTABILITY ------------------------------ DR. DANIEL MCCATHERN 
        ASSOCIATE SUPERINTENDENT OF CURRICULUM & INSTRUCTION ELEMENTARY  ----- MARIE GIBBONS 
 DIRECTOR OF FINANCE --------------------------------------------------------------------------- CATHY WILLIAMS 
 TRANSPORTATION SUPERVISOR  ---------------------------------------------------------------- SHARON MILLER 
 FOOD SERVICES COORDINATOR --------------------------------------------------------------- EMELINA ALFANO 
 DIRECTOR OF SPECIAL SERVICES ------------------------------------------------------------------- FLURY WILSON 
        AUXILIARY PROGRAM ---------------------------------------------------------------------------------- TONYA SMITH 
 PARENTING PROGRAM & FAMILY LITERACY ------------------------------------------------ ELLEN HAMILTON 
 DISTRICT TECHNOLOGY COORDINATOR ---------------------------------------------------- TOMMY GODBOLD 
 DISTRICT TECHNOLOGY ASSISTANT ------------------------------------------------------- MICHAEL PLOWDEN 
 COUNTY ATTENDANCE --------------------------------------------------------------------------- MITCHELL ADGER 
  

DISTRICT BOARD MEETINGS CALENDAR  

2017-2018  
 

Our Mission is Educating Children. 
 

BOARD MEETINGS are usually the 3rd Tuesday in each month.  Check the school district website for the complete 
schedule. 

 

Clarendon School District 2 Board of Trustees 
Mr. Matthew Prince                         Ms. Kimberly Johnson 
Mrs. Linda Lemon                            Mrs. Ethel Sweat 
Mr.Robert Fleming                          Mr. Jerry Coker 
Mr.Ceth Land                                   Mrs. Marilyn Wilson 
Mr. Arthur Moyd, Sr.  
 
 
 



	

	

Approved March 21, 2017                   Clarendon School District Two 
2017-18 District Calendar 

Registration  
(E – Extended Day) 

School Days    In-Service Day   
 (+ Paraprofessionals Work) 

Holidays - No School    
(*Custodian Holiday) 

Report Periods 

 

July 2017 

      1 

2 3 4* 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

August 2017                  
S M T W Th F S 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14+ 15+ 16+ 17 18 19 

20 21 22 23 24 25 26 
27 28 29 30 31   
       

 
September 2017 

S M T W Th F S 
     1 2 

3 4* 5 6 7 8 9 
10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

October 2017 
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

November 2017 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23* 24 25 

26 27 28 29 30   
 
 

December 2017 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22* 23 

24 25* 26 27 28 29 30 

31       

 
 

 
 

July 
4 …………………………………Holiday (Custodians Off) 
17........................................... 225 Day Employees 1st Day 
31........................................... 210 Day Employees 1st Day 
31-Aug 4 ......................................... Registration 9:00–3:00 
 

August 
3..................................... Extended Registration 9:00–7:00 
7-11…....Summer Academy of Professional Development 
14............. Inservice & New Teacher Orientation 8:00-3:00  
15...............District-Wide Inservice 8:00-3:00(Paras Work) 
16................................... Inservice 8:00-3:00 (Paras Work) 
17..................................... 1st Day of School for Students 
21………………………… Inservice 8:00-3:00(Paras Work)  

 
September 

4..............................Labor Day Holiday (Custodians off) 
20............................................................. Interim Reports 
 

October 
9................ Columbus Day (Bad Weather Make-Up Day)   
23................................. 45th Day – End of 1st Nine Weeks 
30 ........................ Parent Visitation 11:00-6:00 (No Paras) 
                         Report Cards (Bad Weather Make-up Day) 
 

November 
20-24 ........................................... Thanksgiving Holidays 
23................................... Thanksgiving (Custodians Off) 
 

December 
4............................................................... Interim Reports 
15..........................½ School Day, ½  Inservice (No Paras) 
18…………………………………………………….Inservice 
19–29 ............................................... Christmas Holidays 
22 & 25 ................ Christmas Holidays (Custodians Off) 
 

January 
1…..………………New Year’s Holiday (Custodians Off) 
2…………………………………………………...No School 
3................................................................ Students Return 
15.............Martin Luther King Holiday (Custodians Off) 
19………………………90th Day – End of 2nd Nine Weeks 
22................................................... Inservice (Paras Work) 
29.................................................................. Report Cards 
30-Feb 2 ...................Early Enrollment (Child Dev. & Kdg.) 
 

February 
19............ President’s Day (Bad Weather Make-up Day) 
22............................................................. Interim Reports 
 

March 
27.............................. 135th Day – End of 3rd Nine Weeks 
30……….……..No School (Bad Weather Make-up Day) 
 

April 
2-6 ............................................................... Spring Break 
9……………………………….…School Day/Report Cards 
                               Parent Visitation 4:00-7:00 (No Paras) 
 

May 
7………………………...................……….Interim Reports 
28........................................... Memorial Day (No School) 
                                        

June 
6-7 .................... ½ School Day, ½  Inservice (Paras Work)        

  7…………………….Last Day for Students – Report Cards 
8......................................... Inservice 8:00-3:00 (No Paras) 
8………………………….…… Bad Weather Make-up Day 
9......................................................................  Graduation 
22........................................ 210 Day Employees Last Day 
29........................................ 225 Day Employees Last Day 
                  
 
 
 
 
 
 
 
 
 

January 2018 
S M T W Th F S 
 1* 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15* 16 17 18 19 20 

21 22+ 23 24 25 26 27 
28 29 30 31    
       

February 2018 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28    
 

March 2018 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

 
April 2018 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      
 

May 2018 
S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

June 2018 

S M T W Th F S 

     1 2 

3 4 5 6+ 7+ 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

 

 



	

	

Reading is essential to 
becoming 

A life-long learner! 

 
 

GENERAL INFORMATION  
 
 

PLEDGE OF ALLEGIANCE & MOMENT OF 
SILENCE 

Manning Junior High School students will comply with a 
state law which requires that the Pledge of Allegiance and a 
moment of silence be observed each school day at an 
established time.  All students are to stand during the pledge 
and remain silent during the moment of silence. 
 

ADMINISTRATIVE OFFICES 
 
The Administrative Offices are OPEN at 7:30 A.M. and 
CLOSED at 4:30 P.M.  Parents are asked to pick up 
students no later than 3:30 P.M.  
 

GENERAL PROCEDURES 
v Students will NOT be allowed to loiter in the halls or 

Main Office, gym, or grounds before and after school. 
 
v Students are reminded of the immunization 

requirements of the state.  All students must have a 
current S.C. Immunization Certificate on file.  

 
v Students are to follow instructions during fire or any 

other emergency drills scheduled during the school 
year.  Failure to do so may result in a discipline referral 
for failure to follow instructions. 

 
Student Identification Cards 

Identification cards are required to be worn at all 
times. ID cards must be clearly visible and worn 
above the waist and below the neck. In a pocket or 
under a jacket is not “clearly visible”. Students will be 
assigned in-school or afterschool detention if IDs are 
altered or not visible or properly worn. Students must 
have an ID on in order to attend classes and be issued 
textbooks. ID cards are the property of Manning Jr. 
High School and must be relinquished to any staff 
member upon request. If you lose your ID card, a 
duplicate copy can be purchased in the library for 
$5.00. Temporary ID cards may be purchased in the 
library for $1.00. Replacement or temporary cards 
must be paid at the time of production. ID cards will 
only be printed before school and during lunch.  
 

CAFETERIA 
Students are expected to remain seated while eating in the 
cafeteria, keep the eating area clean, and dispose of all trash 
properly.  No food or drinks may be brought into the 
main halls or classrooms.  (Exception: Teacher’s may 
offer incentives or hold detention.) 

SCHOOL POLICY REGARDING PAYMENT FOR 
MEAL, ID CARDS, AND PIN (PERSONAL 

INDENTIFICATION NUMBERS) 
 
Manning Junior High School and the Clarendon School 
District Two Food Service Dept. has a no charging policy 
for students or adult lunches served. Breakfast is free for all 
Manning Junior High students. 
Students must present their Personal PIN Number at 
breakfast and lunch.   
In accordance with Federal Law and the US Department of 
Agriculture policy, this institution is prohibited from 
discriminiating on the basis of race, color, national origin, 
sex, age or disability. 

VISITORS 
ALL VISITORS must obtain a visitor’s pass from the front 
office to visit a specific area.  Parents and guardians are 
always welcome. Friends and pets should wait to visit after 
school hours off campus. Provisions will be made for a 
guided tour of the building.  For reasons of liability, 
students are not permitted to bring visitors to school. 
Note:Persons picking up students may be required to show 
a photo ID. 
 

PUBLICATION & SOLICITATION 
No publications may be produced, sold, or distributed on 
campus.  This includes flyers, candies, etc.  Only school-
related activities or fund-raisers will be permitted with the 
approval of the administration. 
 

 TELEPHONES 
School telephones are for school business ONLY and may 
not be used for personal incoming or outgoing calls. 
Messages will be taken by the office staff and given to 
students at the end of the day or during lunch. Students may 
use the phone in the main office in an emergency situation 
and must have permissional from an administrator or main 
office staff member. Ask and obtain permission before 
using. Parents are asked to assist in our efforts to keep 
students focused on education during school time.  
 

STUDENT CELL PHONES 
All cell phones must be TURNED OFF AND OUT OF 
SIGHT during the school day(including the exchange of 
classes). The school day begins when the student enters the 
building and the school day does not end until afternoon 
dimissal is over. Refusal to hand over the phone or any 
other electronic device will be treated as a discipline 
matter, and will carry a consequence of 3 days out-of-
school suspension. The school will not be responsible for 
lost or stolen phones. 
 

MJHS	Promotes	Abstinence																
NO SEX, NO BULLYING, NO VIOLENCE 

“Give	Education	A	Chance”	
100%	Graduation	–	All	on	

time!	



	

	

Goal-Oriented? 
My	goal	is	to	become	a	
____________	MESSAGES FOR STUDENTS 

Office staff will relay only EMERGENCY messages from a 
parent or guardian after approval by an administrator or 
counselor.  An emergency is an illness or death in the 
immediate family.  All other messages will be kept in the 
main office until lunch or after school.  Students will NOT 
be called from classes to accept telephone calls except in 
cases of extreme emergencies.  Parents are asked to support 
our goal to make education the number 1 priority while in 
school. 

BOOKS 
All students are expected to be responsible for their 
textbooks and personal belongings.  If a student loses a 
book, payment must be made before another book will be 
issued.  Once the payment is made, the student will show 
the receipt to the teacher.  The subject teacher will request 
another book for the student.  Books must be turned in to 
the teacher who issued them and initialed by the teacher 
 
 
HOMEWORK WHEN ABSENT FROM SCHOOL 
 
Homework assigned prior to an absence is due on the first 
(1st) day of return to school.  
Assignments missed as a result of a lawful absence are to be 
made up within five(5) school days.  It is the reponsibility 
of the student to request make-up work.   

 
HALL PASSES 

All students must have a hall pass in their possession if they 
are out of class.  A responsible, mature person will take care 
of restroom needs and obtain class supplies between classes.  
Students must have their agendas signed or have a teacher 
pass in order to be allowed in the hallways, restrooms, 
office, etc.  during class periods.  Students must have a 
signed agenda/pass to enter the library 
during the day (including lunch). 
 

BUS TRANSPORTATION 
 

Bus transportation is available to all students in the 
Clarendon School District Two system.  Information may be 
obtained from the transportation director’s office at (803) 
435-8373.  Students are expected to conduct themselves in 
accordance with the state and District transportation 
policies.  Riding the school bus is a privilege which can 
be denied for safety violations or disruptive behavior.  
Students may not ride any bus other than the assigned bus 
unless written permission has been given by the 
transportation director or an administrator. 
 

 
 
 
 
 

SAFETY 
WALKERS AND CAR RIDERS 

Studentsare not to enter the building of Manning High 
School or walk through the bus parking lot or student 
parking area.  If students are involved on a team or 
activity on the campus of MHS they should report 
directly to their coach/supervisor.  
Note: Car riders should meet their ride in the MJHS 
loading zone. Please do not schedule pick-up in the High 
School parking lots or local business parking lots. 

 
FIELD TRIPS 

The	 principal	 will	 thoroughly	 screen	 each	
field	 trip	 to	 determine	 that	 the	 learning	
objectives	 of	 the	 trip	 are	 directly	 related	 to	
the	concepts	and	objects	of	the	subject	area.		
Teachers	 will	 plan	 pre-	 and	 post	 trip	
instructional	 activities.	 	 Field	 trips	 are	 a	
special	 privilege	 in	 which	 teachers	 and	
administrators	 will	 evaluate	 academics,	
behavior,	 and	 attendance	 to	 determine	
student	eligibility.		A	field	trip	privilege	may	
be	 denied	 based	 on	 a	 review	 of	 academics,	
discipline,	 or	 attendance.	 	 Parents	 are	
reminded	 to	 note	 that	 required	deposits	
may	 be	 lost	 if	 a	 child	 commits	 an	
infraction	after	due	payment	date.	
NOTE:	 MJHS	 will	 sponsor	 at	 no	 cost	 to	
students,	 career	 exploration	 field	 trips.		
However,	 in	 return,	 students	 that	 travel	 on	
these	field	trips	will	be	required	to	dress	in	a	
professional/formal	 interview	 fashion.		
Example:	 Shirt	 &	 tie,	 dark	 pants	 for	 young	
men.Dress	 or	 professional	 pant	 suit	 for	
young	 ladies.	 	 No	 jeans,	 t-shirts,	 or	 tennis	
shoes.	 	 Parents	 are	 asked	 to	 plan	 and	
support.	

 
CARE OF BUILDING & GROUNDS 

Monarchs	 are	 a	 symbol	 of	 pride.	 	 This	 also	
means	 all	 students	 and	 staff	 must	 take	
responsibility	 in	 keeping	 the	 building	 and	
grounds	clean.	 	Put	all	 trash	and	debris	 in	a	
designated	 trash	 receptical.	 Please	
encourage	 and	 support	 our	 expectations.	 In	
addition,	we	welcome	donations	of	seasonal	
plants,	flags,	flowers	for	our	school.		

 



	

	

EXTRA CURRICULAR ACTIVITIES 
Extra	 curricular	 activities	 such	 as	 athletics,	
dances,	 special	 programs	 are	 privileges.		
These	 privileges	 may	 be	 denied	 or	 lost	 for	
the	 balance	 of	 the	 year	 for	 discipline,	
attendance,	 or	 persistent	 poor	 academic	
performance.	 	 Visitors	 from	 other	 schools	
may	 only	 attend	 dances	 with	 prior	 written	
approval	from	the	school	administration	and	
school	resource	officer.		We	also	need	skilled	
volunteers	 to	 help	 in	 the	 office	 and	
volunteers	to	supervise	dances,	work	games,	
assist	 with	 concerts,	 field	 days,	 incentive	
lunches	 and	 other	 non-instructional	
activities	on	our	campus.	

	
LATE ARRIVALS & SIGNING IN & SIGNING 

OUT 
Any student who arrives on campus after the beginning of 
school or who leaves school at any time after having been 
on campus must SIGN IN or SIGN OUT with the 
Attendance Secretary and a parent must be contacted at that 
time.  Students who plan to leave school during class time 
must submit a note from their parent to the Attendance 
Office.  Failure to sign in or out is a disciplinary offense. 
NOTE: PARENTS OR GUARDIANS MAY BE REQUIRED TO SHOW 
A PICTURE ID WHEN SIGNING OUT STUDENTS. 
 ( SAFTEY & SECURITY FIRST) 

DEBTS 
Parents and students are asked to pay registration fees 
and library debts on time. 

 
FEES 

Type of Fee Amount 

Instructional $14.00 

Replacement Agendas $5.00 

Lost/Damaged Textbooks or 
Library books Varies 

Dues for clubs (membership is 
optional) Varies 

Student Accident Insurance 
(optional) Varies 

Yearbooks(optional) $25.00 - $35.00 

8th Grade Class Rings(optional) $75.00 – $5,000.00 

School Pictures (optional) $15.00 – $40.00 

 
 
An instructional fee of $14.00, which is district policy, 
is charged to each student each year.  The funds 
gained from these fees are used to supplement 
instructionalsupply funds given to us by the district 
and supply each student with an initial agenda.  Funds 
may only be used to further instructional needs 
requested by teachers after local funds are exhausted.  
Additional teaching supplies such as instructional 
textbooks, computer supplies, and dictionaries are a 
few of the ways we are allowed to spend the 
instructional fee funds.  These funds can only be used 
to support instruction.  Manning Junior High School 
instructional fee has not increased for several years, 
and it is  one of the lowest instructional fees  in our 
state. 

 
WELLNESS WEDNESDAY 

Wednesdays	 will	 be	 health	 promotion	 day	
by	 the	 school	 nurse	 and	 other	 health	
clinicians.	 	 Flyers	 and	 other	 info	 will	 be	
made	 available	 on	Wednesdays	 in	 order	 to	
promote	 teaching	 our	 staff	 and	 students	
healthy	living	habits.	

 
ELECTRONIC DEVICES (RADIOS / IPODS 

DIGITAL CAMERAS/CDS /MP3 PLAYERS 
/WALKMANS/GAMEBOYS, ETC.) 

Electronic devices are NOT to be brought to school or 
used on the school grounds or buses during the normal 
school day.  Violation of this policy will result in 
confiscation of the device(s) and considered a 
discipline matter and will carry a consequence of 3 
days out of suspension. There is a time and place to 
enjoy those items.  School is not the place nor the 
time.  The staff cannot spend instructional time 
searching for items that should not be on campus. 

 
STUDENT SUGGESTIONS/ COMPLAINTS 
 
Students may express suggestions and complaints 
through their SGA (Student Government Officers), 
core teachers, counselors, SRO, administrators, or 
advisor.  Statements must be written clearly, signed 
and dated. 
 

 

 

MJHS	Promotes	Abstinence																
NO SEX, NO BULLYING, NO VIOLENCE 

“THE WORDS ON YOUR FACE, MEAN 
MORE THAN THE WORDS THAT COME 

OUT OF YOUR FACE.” 
	



	

	

 
CELL PHONES 

 
Any cell phones that are on, visible, or that are heard during the school day will be confiscated and turned over to the 
Principal, Assistant Principal, or School Resource Officer.  This will be treated as a disruption of the instructional 
environment. Any inappropriate use or use of a cell phone that creates a disruption of the normal instructional day 
will result in disciplinary action. (examples: text messages-receiving or sending, photos, video tapeing, rumors, 
gossip, etc.) 
Consequences for repeat offenders: 
1st & 2nd Offense: Parent/Guardian will be allowed to pick up the phone at the end of the school day  
                             from 3:00 – 4:00pm. 
3rd Offense: THE PHONE WILL BE KEPT UNTIL THE END OF THE SCHOOL YEAR.  
                    ALL PHONES MUST BE PICKED UP BY JUNE 16, 2018.  WE ARE NOT RESPONSIBLE FOR     
                    PHONES NOT RETRIEVED AFTER JUNE 16, 2018. 

 
Clarendon School District 2  

Personal Electronic Communication Device (for example, cell phone) Policy 
 

Students in grades 7-12 may have a personal electronic communication device as long as it is turned 
off and kept out of sight during the instructional day, including lunch and between classes.  The 
principal will determine when the instructional day begins and ends.  Personal electronic 
communication devices are to be turned off on school buses at all times. 
 
If a violation should occur in any grade K-12, the following penalties will apply: 
 

• First and Second Offense – The personal electronic communication device will be confiscated 
by the principal or assistant principal and returned to the parent with a notification that students 
are not allowed to have personal electronic communication devices at school.  The principal or 
assistant principal will notify the parent that another offense will result in confiscation of the 
personal electronic communication device until the end of the school year. 

• Third Offense – The principal or assistant principal will confiscate the personal electronic 
communication device until the end of the school year.  The principal, school, or district will 
not be held responsible for any personal electronic communication device lost or damaged after 
being confiscated. 

 
If a personal electronic communication device is confiscated as the result of a policy violation, the 
administration may review pictures, videos, voice and text messages, address books, incoming and 
outgoing calls, and other material stored on the phone if the administration has reasonable suspicion 
that the student may have violated another board policy or the law and that a search of the information 
stored in the personal electronic communication device will turn up evidence of that violation. 

 
WITHDRAWAL AND TRANSFER 

 
1. Pick up a withdrawal form from the Guidance Department. 
2. Take withdrawal form to each of your teachers for withdrawal grades and to return your textbooks. 
3. Return library books, uniforms, etc. and pay all fees that are owed. 
4. Get signature of librarian, teachers, and attendance clerk for final clearance and return to Guidance Office. 
5. All fees and textbook fines must be paid before your records can be released. 
6. Student withdrawing from school must be accompanied by a parent or guardian. 



	

	

 
 

CONSENT TO SEARCH PERSON OR HIS EFFECTS 
 

CODE OF LAWS OF SOUTH CAROLINA  
Section 59-63-1110   Any person entering the premises of any school in this state shall be deemed to have consented to a 
reasonable search of his person and effects. 

 
SEARCHES BY SCHOOL ADMINISTRATOR OR OFFICIALS WITH OR WITHOUT PROBABLE CAUSE 

 
CODE OF LAWS OF SOUTH CAROLINA  

Section 59-63-1120Not withstanding any other provision of law, school administrators and officials may conduct 
reasonable searches on school property of lockers, desks, vehicles, and personal belongings such as purses, bookbags, 
wallets, and satchels with or without probable cause. 

 
SEARCHES BY PRINCIPALS OR THEIR DESIGNEES 

 
Notwithstanding any other provisions of the law, school principals or their designees may conduct reasonable 
searches of the person and property of visitors on school premisis.  

 
NOTICE:STUDENTS , PARENTS AND STAFF ARE BEING INFORMED THAT MANNING JUNIOR HIGH 
SCHOOL WILL CONDUCT RANDOM UNANNOUNCED SEARCHES; IN ADDITION, THESE UNANNOUNCED 
SEARCHES WILL BE CONDUCTED THROUGHOUT THE YEAR BY TRAINED K-9 OFFICERS AND DOGS  AS 
INTERVENTION, PREVENTION, AND DETECTION OF ILLEGAL ITEMS ON CAMPUS. 

 
 
 
 
 
 
 

 
WEAPONS ON CAMPUS 

 
At Manning Junior High School, we have adopted a no-tolerance 
policy in dealing with weapons of any kind.  The term “weapons”  
refers to knives, guns, razors, switchblades, mace sprays or other 
instrument(s) or substance(s) maliciously used or intended to 

cause bodily injury or harm and is inclusive of water guns and/or toy guns.  These types of weapons will be 
confiscated and immediately turned over to the appropriate law enforcement agency.  Possession of any kind of 
weapon while on the campus or school grounds will result in immediate notification of law enforcement and 
immediate recommendation for permanent expulsion and/or criminal charges.   
 
 
 

Give	Education	A	
Chance	



	

	

Learning requires effort! 
Improvement requires effort!	

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
NOTICE: 
STUDENTS , PARENTS AND STAFF ARE BEING INFORMED THAT MANNING JUNIOR HIGH SCHOOL WILL CONDUCT RANDOM
UNANNOUNCED SEARCHES; IN ADDITION, THESE UNANNOUNCED SEARCHES WILL BE CONDUCTED THROUGHOUT THE YEAR 
BY TRAINED K-9 OFFICERS AND DOG AS INTERVENTION, PREVENTION AND DETECTION OF ILLEGAL ITEMS ON CAMPUS. 
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VIOLENCE		
	

NO	
HARRASSMEN

T	
	

Unannounced	
Searches	
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Gangs	
	

							NO		
	
								Drugs	
	



	

	

DRESS CODE REGULATION 
Manning Junior High School’s Dress Code 

The administration will have the final judgement on the appropriateness of dress and reserves the right to prohibit 
students from wearing any article of clothing or accessory which may foreseebly result in the disruption of the school 
environment. 
 
Purpose:  To establish the basic structure for determining appropriate and acceptable dress standards for students. 
 
All students are expected to give proper attention to personal cleanliness and to dress appropriately for school and 
school functions.  Students will not wear attire which interferes with the operation of the school, which disrupts the 
educational environment, or which  negatively affects the general health, safety and welfare of the district’s students 
and employees.  Inappropriate and impermissable attire includes, but is not limited to, the following: 
 
It is the responsibility of the Clarendon School District 
Two School Board to provide an educational 
atmosphere conducive learning.  With this 
responsibility in mind, the District Board supports a 
dress code which meets the following criteria: 
 
1. Shorts are permitted provided they are worn at 

KNEE length.  “Daisy Duke shorts”, biker shorts, 
tank tops, halters, and other inappropriate attire are 
not allowed and are not to be worn at any time. 

2. Hats, “doo-rags”, or bandanas, are NOT to be worn 
in the building or classrooms at any time. (MALES 
& FEMALES) 

3. NO see through, revealing and/or suggestive 
clothing are to be worn.  

4. Girls’ dresses or skirts must be 2 inches from the 
knee round and  and round. (TIP: A good test is to 
use the width of a dollar bill.  The dress or slit 
should come no shorter than the width of a dollar 
bill from the knee.)                                                                

5. Attire with cuts or holes, and biking or running 
tights are not permitted. 

6. Shoes must be worn for reasons of health and safety. 
7. Overalls with bibs and skirts with bibs and shoulder 

straps should be fastened at all times. 
8. All students must ensure that pants are worn at the 

natural waistline.  Undergarments must be completely 
covered.NO SAGGING PANTS! 

9. Sleeves on blouses/shirts must be long enough to 
cover arm pits. 

10. Shirttails should be neat. 
11. Sunglasses are not allowed in the building unless 

they are prescribed by a doctor. 
12. Bare midriffs, see-through garments, white 

undergarments – (tube T-shirts), bareback/halter 
tops, low-cut blouses and pants, tank tops, and cut-
offs are prohibited. 
 
 
 
 
 

 
13. Obscene, profane language, or provocative pictures 

on clothing or jewelry is prohibited.Clothing must 
be decent, clean and properly worn (belts buckled, 
shirts buttoned and tucked in, etc.) at all times. 

14. Students may not wear accessories or clothing which 
poses a potential safety hazzard.  This includes heavy 
chains not made as jewelry, fishhooks, studded 
bracelets and/or collars, nose/lip-to-ear chains, large 
rings and the like.Unusual body piercing that is 
disruptive to the order of the school or which is a 
distraction to the learning environment is not permitted. 

15. No gang-related dress (or apparel) will be allowed 
on heads, wrists, or ankles.  (This includes red, blue, 
or any gang related bandanas, rolled up pant legs, or 
other items identified by the District School 
Resource Officer as gang related.  Parental support   
is needed.) 

16. A teacher will also be allowed to restrict manner of 
dress or length of hair when it pertains to the health 
and/or safety of a student.   

 
***Remember: School is a formal-structured setting.  
Staff members will not debate about dress; parents 
are asked to support our efforts.  There are special 
dress down days such as homecoming, hat day, shades 
day, etc.  There are also formal dress days, Honors & 
Awards Programs, and special field trips, career trips. 
 

 
 
 

 
 
 
 
 

 
 
 
 
 



	

	

 

 
SCHOOL IMPROVEMENT COUNCIL 

 
Each school board of trustees shall establish an Improvement Council at each school in the district and this council is to be 
involved in improvement and innovation efforts at the school. 
The elected members of the School Improvement Council shall serve a minimum term of two years.  Parents of students in their 
last year of enrollment at an individual school may serve terms of one year only.  
Manning Junior High School has established a School Improvement Council to assist in achieving the school and district goals 
and objectives.  Any parents or guardians interested in serving on this council should contact the administrative office.  SIC 
meetings are held 5 times per year unless otherwise announced. 
 
 

PARENTAL INVOLVEMENT 
 

SPECIAL MESSAGE TO PARENTS: 
 

As a parent, your interest and involvement in your child’s studies is crucial to his/her success in junior high school 
and directly affects his/her future as a productive member of society.  We encourage you to support your teenager’s 
efforts and the efforts of the school by doing the following: 

 
q Discussing career planning with your teenager. 
q Assisting him/her in setting academic/career goals. 
q Checking report cards and interim reports. 
q Maintaining contact with his/her teachers. 
q Monitoring his/her attendance & grades. 

Goal-setting is important.  Stress the importance of goal setting by having your teenager think about his/her goals and 
discuss them with you.  Have them write down their academic plan/ career goals. 
 
 

“Remember, prior planning prevents poor performance.” 
 

 
 
 
 
 

The faculty of Manning Junior High School is dedicated to providing educational experiences in the curriculum 
that will enable each pupil to grow, develop, and achieve his/her maximum potential. 

 
PRINCIPAL’S LIST–To be eligible for the Principal’s List, a student must maintain all A’s for  the current grading period. 

 
HONOR ROLL-To be eligible for the Honor Roll, a student must acquire a grade no lower than 85 on all courses. 

 
 
 

All courses are in compliance with Title IV which prohibits discrimination on the basis of  race, color, and 
national origin; Title IX which prohibits discrimination on the basis of sex; and the Section 504 of the 
Rehabilitation Act which prohibits discrimination on the basis of handicap 

 
 
Parents are asked to support your child by communicating frequently with teachers.   

 
 

 

MJHS	Promotes	Abstinence																
NO SEX, NO BULLYING, NO VIOLENCE +++Positive+++ 

Parental Involvement 



	

	

GUIDANCE/ COUNSELING  SERVICES 
 

Guidance services are available to every student in the school. Information given to the guidance counselor is strictly 
confidential unless a student’s safety is an issue.  Parents or students who wish to meet with a guidance counselor or 
administrator should make an appointment in advance. In any emergency, please come by and someone will assist 
you. 
 
 
STUDENT CONFERENCES: 
Students are urged to see their counselor whenever an academic or personal problem arises.  Appointments may be 
made during class time with teacher’s permission.  A student who is in conference with a guidance counselor or an 
administrator during class time must provide a written pass.  
 
PARENT CONFERENCES: 
Parents/guardians are also welcome to consult with their student’s guidance counselor.  Parent conferences are often 
helpful when a student is experiencing academic or personal problems.  Conferences with individual teachers may be 
arranged through the Guidance Office.  Parents are asked to contact a counselor if desiring Parent-Teacher 
Conferences. 
 

Guidelines for Counselor Confidentiality in South Carolina 
The issue of confidentiality is involved in every counseling interaction.  It is important to inform students prior 
to beginning the counselor/student relationship that there are possible limitations that may affect the 
relationship.  Counselors must know their limitations and not act beyond the bounds of their professional 
qualifications.  Counselors must inform students of the purposes, goals, techniques, rules of procedures, etc., 
prior to entering into the relationship.  The following guidelines have been developed for legal and ethical 
behavior on the part of the school counselor who works with students in South Carolina Schools. However, 
depending on the nature of the situation, the student’s name may have to be revealed to the authorities and/or 
parents as soon as the counselor is aware of the situation. 
 

 
 

SERVICES OFFERED BY THE GUIDANCE DEPARTMENT 
 
§ Academic advising, including course selection and scheduling. 

§ Individual counseling regarding personal problems or concerns. 

§ Group Counseling focusing on issues of concern to teens. 

§ Information about colleges, universities, and technical schools. 

§ Assistance with substance abuse issues. 

§ Information about careers. 

§ Information about academic and career testing. 

§ Information about grades, report cards, and transcripts. 

§ Referrals to specialist for specialized services. 

 

 

 

 

 



	

	

Services of the Career Specialist (Funded by EEDA) 

 

• Coordinate and present professional development workshops in career development 
and guidance for teachers, school counselors, and work based constituents 

• Assist school counselors and students in identifying and accessing career information  
and resource material, state testing, and scheduling 

• Provide educators, parents, and students with information on career and technology 
education programs offered in the district 

• Assist students in the exploration of career clusters and the selection of an area of 
academic focus within a cluster of study 

• Assist with the selection, administration, and evaluation of career inventories 
• Implement the district’s student career plan or IGP 
• Assist in planning, developing, and delivering information to parents on career 

development. 
• Coordinate with school counselors and administration career events, career classes, 

and career programming 
• Coordinate community resources and citizens representing diverse occupations in 

career development activities for parents and students 
• Assist with the usage of computer-assisted career guidance systems. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



	

	

From the desk of 
Manning Junior High School 

Guidance Department 
803-435-8195 

 
 

Career Information Newsletter 

What can a parent do to help with his/her child’s education and career process? 
A parent plays a crucial role in the success of his/her child’s education and career process.  Listed are some ideas or tips 
that a parent can use to help guide his/her child’s career path. 
Home:A place where learning first takes place 

Give your child household responsibilities. 
Develop your child’s work skills through decision-making, problem resolution, and      
team work. 

   Help your child set and achieve realistic but challenging goals. 
Know your child: Talk and Listen 

Help your child build a positive self-image. 
Talk to your child about his/her dreams, goals, interest, and abilities. 

Take advantage of teachable moments to get to know your child 
A teachable moment is anytime your child and you are together such as: 
          Riding in the car 
          Doing household work 
          Mealtimes 

You as a role model 
Take your child to work 
Talk positively about your job and work 
Take advantage of opportunities to learn about the current job market,   
education/training that is available, and courses and career opportunities offered at   
your child’s school. 
Talk with your child about the global career oppurtunities of the future. 

Get involved in your child’s education 
Join with your child and the school counselor/career specialist to develop his/her IGP  
(individual Graduation Plan). 
Explore occupations with your child. 
Encourage your child to learn technology. 

How are students in the middle schools being prepared for the future? 
Students will: 

Begin to understand themselves as individuals and learn about their own interest and skills 
Explore the world of work and how it is organized 
Begin preparing for a career 
Be introduced to cluster system 
 
 

 
 

 
 

 

 
 
 
 
 
 



	

	

 

 
What are Measures of Academic Progress (MAP)? 

Measures of Academic Progress (MAP) are a series of tests that measure your student’s general knowledge in reading, language 
usage, math and science. 

What are Measures of Academic Progress Used For? 
They measure your student’s progress or growth in school.  You may have a chart in 
your home on which you measure your student’s height at certain times – such as on 
their birthday.  This is a growth chart.  It shows how they’ve grown from one year to 
the next. 
Measures of Academic Progress do the same sort of thing, except they measure your 
student’s growth in reading, language usage, math and science skills. 
 
How do the Tests Measure Growth in Learning? 
The Measures of Academic Progress use scores to measure growth in reading, 
language usage, math and science.  Scores depend on two things: how many 
questions are answered correctly and the difficulty of each question. 
 
 

How Important are the Tests to Students and to Teachers? 
These tests are important because they keep track of progress or growth in the basic skills.  They let teachers know where 
students’ strengths are and if help is needed in any specific areas.  MAP is just one look at how students are doing.  Teachers 
already routinely assign projects and tasks, administer other tests, discuss student work, and report grades.  These are all very 
important ways of looking at student progress. 
 
Can your student Prepare for MAP? 
The best thing your student can do to prepare for testing is to work hard in school everyday.  Regular attendance, good nutrition, 
and adequate rest are also important components for successful test performance. 
 

Contact Information: 
NORTHWEST EVALUATION ASSOCIATION 

12909 SW 68th Parkway, Suite 400 
Portland, OR 97223 

Phone: 503-624-1951 
Fax: 503-639-7873 

Website: www.nwea.org 
 

MAP 
MJH Student Goal Sheet Reading 

 
Student _____________________________________________PASS Scores 
 
Teacher _____________________________________________ 
 
 
PASS Level ________________________  
 
Fall RIT Score ______________________ 
 
Growth Goal _______________________ 
 
Winter Score _______________________  
 
Spirng Score__________RIT____________ Growth +/- _______________________ 
 
Growth Goal _______________________ 
 
Fall Score – Winter Score = Total Yearly Progress to date ____________________________________________ 
Winter Score – Spring Score = Total Yearly Progress __________________________________________________ 
 

 

ELA:_____________________ 
 
Math: _____________________ 
 
Science: ___________________ 
 
Social Studies: ___N/A________	



	

	

STUDENTS WITH SPECIAL HEALTH CARE NEEDS 
 

Many	health	care	services	can	be	provided	for	students	to	keep	them	at	school	where	they	can	
learn	and	participate	with	other	students.		Our	goal	is	to	provide	information	to	parents	and	legal	
guardians	 about	 some	 of	 the	 services	 and	 programs	 available	 for	 addressing	 the	 health	 care	
needs	of	students	during	the	school	day	to	help	students	succeed	in	school.		It	is	important	that	
the	necessary	health	care	information	is	shared	with	the	appropriate	people-	such	as	teachers	on	
duty	during	recess,	bus	drivers	and	cafeteria	employees-	to	make	sure	that	students’	needs	are	
met	throughout	the	school	day.	
	
	
Individual	Health	Care	Plans	or	Individual	Health	Plans	(IHPs)	
	
Individual	health	care	plans	are	also	called	individual	health	plans	or	IHPs.	 	School	nurses	who	
are	registered	nurses	write	IHPs	to	guide	how	a	student’s	health	care	needs	will	be	met	while	at	
school.	 	 The	 nurse	 works	 with	 the	 students,	 the	 student’s	 parents	 or	 legal	 guardians,	 the	
student’s	 health	 care	 provider	 and	 other	 school	 staff	 to	 write	 the	 plan.	 	 IHPs	 are	 written	 for	
students	who	have	special	health	care	needs	that	must	be	met	by	school	staff	during	the	school	
day.	 	 IHPs	are	also	written	for	students	who	have	been	approved	by	the	school	district	 to	self-
medicate	or	 self-monitor.	 	To	 learn	more	about	 IHPs,	 talk	 to	your	child’s	 school	nurse,	or	
Mrs.	 Cindy	 Vincent,	 Nursing	 Coordinator	 (435-2268)	 or	 Ms.	 Mary	 Graham,	 Director	 of	
Food	Service,	who	is	the	District	Liaison	(435-4082).	
	
Section	504	of	the	Rehabilitation	Act	of	1973	(Section	504)	

 
Section	504	 is	a	 federal	 law	that	requires	public	schools	 to	make	adjustments	so	 that	students	
with	certain	disabilities	can	learn	and	participate	in	settings	like	other	students	that	do	not	have	
disabilities.	 	To	be	eligible	for	services	under	Section	504,	a	student	must	have	a	condition	that	
substantially	limits	one	or	more	major	life	activities.		A	team	decides	if	a	student	is	eligible.		The	
team	 should	 include	 the	 student’s	 parents	 or	 legal	 guardians,	 the	 student	 (if	 able),	 and	others	
who	 know	 the	 student	 or	 know	 about	 the	 student’s	 disability	 such	 as	 a	 teacher,	 a	 guidance	
counselor,	a	school	nurse	and	other	school	staff.		If	the	student	is	eligible,	the	team	develops	an	
individual	accommodation	plan.		The	individual	accommodation	plan	explains	how	the	student’s	
needs	will	 be	met	while	 at	 school	 and	may	 include	 health	 services	 for	 the	 student	 during	 the	
school	day	if	needed.		To	learn	more	about	Section	504,	contact	Mrs.	Pam	Buddin,	Director	
of	Special	Services	(435-8326)	
	
Individuals	with	Disabilities	Education	Act	(IDEA)	
	
Students,	 ages	 3	 through	 21	 years,	may	 receive	 services	 under	 the	 IDEA	 if	 the	 student	 needs	
special	education	and	related	services	 to	benefit	 from	his	or	her	educational	program.	 	A	team	
decides	if	a	student	qualifies	for	services	under	IDEA.		The	team	includes	the	student’s	parents	or	
legal	 guardian,	 teachers	 and	 other	 school	 staff.	 	 The	 team	 develops	 an	 individual	 education	
program	(IEP)	if	the	student	meets	federal	and	state	requirements.	 	The	IEP	outlines	a	plan	for	
helping	the	student	receive	a	free	appropriate	public	education	and	meet	goals	set	by	the	team.		



	

	

The	 IEP	may	 include	health	services	 for	 the	student	during	 the	school	day	 if	needed.	 	Contact	
Mrs.	Flury	Wilson,	Director	of	Special	Services	(435-8326),	to	learn	more	about	the	IDEA.	
	
	
	

Medical	Homebound	Instruction	
	
Medical	 homebound	 instruction	 is	 a	 service	 that	 is	 available	 for	 students	 who	 cannot	 attend	
school	for	a	medical	reason	even	with	the	aid	of	transportation.		A	physician	must	certify	that	the	
student	 has	 such	 a	medical	 condition,	 but	may	 benefit	 from	 instruction,	 and	must	 fill	 out	 the	
medical	 homebound	 form	 that	 the	 school	 district	 provides.	 	 The	 school	 district	 then	 decides	
whether	 to	 approve	 the	 student	 for	 medical	 homebound	 services.	 	 The	 school	 district	 will	
consider	the	severity	of	the	student’s	illness	or	injury,	the	length	of	time	that	the	student	will	be	
out	of	school,	the	impact	that	a	long	period	away	from	school	will	have	on	the	student’s	academic	
success,	 and	whether	 the	 student’s	health	needs	 can	be	met	 at	 school.	 	To	 learn	more	about	
Medical	 Homebound	 services,	 contact	 Mrs.	 Tonya	 Smith,	 Coordinator	 of	 Auxiliary	
Programs	(435-8141).	
	
	
	

INDIVIDUAL CLASS SCHEDULE CHANGES 
 

MJHS Schedule is built around the educational goals of the State of South Carolina & 
Federal Goals.  Class change request must be made in writing to the principal.  Your 
child’s team of teachers workas a team of academic advisors to our principal, counselor & 
parents.  Their combined educational experience is essential in making academic 
decisions about your child’s education.  Always meet with your child’s team of teachers.   
 
Failure or because the class work is toohard  is not a reason to change classes. Nor is 
requesting to be with a friend or neighbor to copy notes because they have always been 
in class together a reason.  Every effort is made by the administration to recruit and 
retain the best teachers for every position.  Therefore, every child has a Great teacher.  
When Great Teachers and Great Parents work together, the results can lead to Great 
Students.  If one or the other thinks less of one, it becomes very difficult (not impossible, 
but very difficult) for the student to achieve any level of greatness.  (A’s or Advanced on 
PASS)   After meeting with your child’s team and counselor, an appeal can be made to the 
administration for review. 
 
 Remember, we are about the business of education, not making dates for relationships 
or politics.  Our classes are built around a variety of factors which may change from year 
to year and class to class as your child progresses through the school.  We work to 
establish a balance in classes based on PASS scores, MAP scores, teacher 
recommendations, and previous year grades.  In addition, there are federal laws of the 
Office of Civil Rights that require us to maintain the best balance possible with the given 
student body of males, females, blacks, whites, hispanic/latino, asian, native american 
and others.  Also we have federal and state requirements for Exceptional Services, Gifted 
& Talented, speech and other programs.  We do our best each year to make learning 
successful for all of our students. 
 



	

	

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

2017 – 2018 
 

All careers are grouped within five major areas: 
 

• School of Public Services 
• School of Arts and Humanities 
• School of Engineering, Manufacturing and Industrial Technology 
• School of Business Management & Information Systems 
• School of Health Science & Human Services 

  
16 Career Clusters 

 
Agriculture, Food, & Natural ResouresHealth Science 
Architecture, & Construction                                       Hospitality & Tourism 
Arts & Humanities                                                             Human Services 
Business, Management, & Administration          Information Technology 
Education & Training                                                         Law, Public Safety & Security 
Finance                                                                               Manufacturing 
Government, & Public Administration              Marketing, Sales & Services 
Science, Technology, Engineering & Mathematics          Transportation, Distribution & Logistics       
 
Note: Other clusters may be added as funding and resources become available. 

• IGP (Individual Graduation Plans) are required of all 8th grade students.  
Parents must attend the IGP Conference with their children before 
leaving the 8th grade.  Eighth grade parents may begin contacting Mrs. 
Lisa Major in September, 2017 to schedule conferences. 

 

 
 

Manning High School 
Career Clusters 



	

	

DISCIPLINE PROCEDURES 
 

LEGEND 
 
ISS IN-SCHOOL-SUSPENSION  
 
OSS OUT-OF-SCHOOL-SUSPENSION 
 
OSS W/ REC. EXP. OUT-OF-SCHOOL SUSPENSION WITH RECOMMENDATION FOR EXPULSION

  
 
 

EXPECTATION MATRIX 
  Respect Others Respect Yourself Respect Your School 
  ● Stay Seated, Eat,  ● Wash Hands Before ● Clean Up When Done 
    then Talk   and After Eating     
          ● Get Permission to Leave 
  ● Say Please,          
Cafeteria   Thank You     ● Learn Names of Staff 

      ● 
Eat only what is 
given    

  ● Low Voices   to you   
              
  ● Hands to Self ● Listen for Teacher ● Report Problems to Teacher 
        Instruction    
  ● Low Voices     ● Keep Halls Clean 
Hallway     ● Watch Where you    
  ● Must have Pass   are Walking ● Silently Greet Others 
              
            
             
  ● Wait Patiently ● Wash Hands ● Walls Clean of Graffiti 
        After Use    
  ● Use Quickly     ● Report Problems to  
           Teacher Immediately 
Restroom ● Report Promptly Back        
    To Class     ● Make sure Toilet Flushes 
             
          
              

  ● Raise Hand & Wait ● 
Have all Materials 
Everyday ● Desks and Floor 

    To Be Recognized      Clean 
Classroom     ● Heads Up/Awake    
             
  ● Positive Voice and  ● Do your Best Work/   
    Language   Do your Own Work     
       



	

	

            
 
 Respect Others Respect Yourself Respect Your School 
  ● Hands/Feet to Self ● Stay Alert to Avoid ● Clean Up After Yourself 
        Delays     
Bus Ride/ ● Stay Seated     ● Follow Driver and 
Bus Area           Adult Instructions 
  ● Stay in Assigned Area         
          ● Remain Orderly 
  ● Low Voices         
            
              
  ● Listen to Speaker and ● Pay Attention to ● Show Monarch Pride, 
    Adults   Lesson/Instructions  when appropriate 
Assembly/            
Gym         ● Clean Up After Yourself 
  ● Zero Voices with        
    Speaker       
             
  ● Low Voices, Positive ● Complete Tasks ● Handle Books/Computers 
    Voice and Language   Quickly & Orderly   with care 
Library/             
Computer         ● Return Books by Deadline 
  ● Keep Area Clean         
            

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



	

	

STUDENT	DISCIPLINE	/	SANCTIONS	
Parents are asked to meet with team members to discuss possible interventions. 
The following list is lengthy but does not list every possible violation of acceptable school behavior.  Therefore it is up to 
the discretion of the administration to penalize any offense that is considered unacceptable school behavior.  Multiple 
suspensions will result in a recommendation for expulsion. Parents, after consulting with an administrator or counselor, 
may apply for the Alternative program. 
 

Code of Conduct 
Definition of Terms 

 
Arson- to intentionally damage any real or personal property by fire or incendiary device 
 
Controlled Substance- a drug, substance or immediate precursor as defined in S.C. Code of Laws, Section 44-53-190 and 
44-53-270.  Prescription medications are considered controlled substances and any person, who knowingly or intentionally 
possesses, dispenses, uses or transfers such substance, unless the substance was obtained directly from his/her valid 
prescription, will be considered in violation of the policy. 
 
Fighting- Mutual exchange of blows 
 
Firearm – Any device designed, made or adapted to expel a projectile through a barrel by using the energy generated by 
exploding or burning substances, or any device readily convertible to that use. 
 
Hazing- To harass by requiring unnecessary or disagreeable work; by ridicule or criticism; or to play abusive and 
humiliating tricks on someone by way of initiation. 
 
Possession – Being in a student’s locker, purse, gym bag, backpack, or other item carried by or belonging to the students, 
on the student’s person, or in a car driven or occupied by the student, or items found in a car packed on school property or 
at school-sponsored activities.  In determining whether a student intentionally or knowingly possessed an item, the principal 
or his/her designee will consider all the facts and circumstances of the particular incident. 
 
Prohibited Weapon – Knife with a blade over two inches long, a blackjack, a dirk (a stabbing knife such as a switchblade), 
a metal pipe or pole, metal knuckles, razor, razor blade, martial arts throwing star, BB gun, pellet gun or any other deadly 
weapon usually used to inflict personal injury.  To determine the length of a knife blade, it will be measured from the tip to 
where the blade and handle (casing) meet.  Box cutters and utility knives containing blades are prohibited on the 
school/district property. 
 
When a weapon is found in a student’s possession, it is up to the school principal to determine if the student’s possession 
was knowing or unintentional.  If the student maintains that he/she did not knowingly have possession, and the explanation 
is credible to the administrator, the student will not be suspended.  If the student’s explanation is not deemed credible, high 
school and junior high school students will be suspended with a recommendation for expulsion.  Punishment for 
elementary/primary school students will be determined on a case-by-case basis, depending upon the specific facts and 
circumstances. 
 
Students who realize they have accidentally brought a weapon, such as a knife, to school should go immediately to a 
teacher or administrator and turn it in.  If it is clear the student turned the item in immediately upon discovery, the student 
will not be suspended.  Students who delay turning in such an item, or who turn in an item only after having been 
discovered, may be suspended with a recommendation for expulsion. 
 
South Carolina law requires the school to notify local law enforcement officials when a gun, knife with a blade in excess of 
two inches, or any other type of weapon, device or object which may be used to inflict bodily injury or death is found in the 
possession of a student.  Law enforcement officials determine if a student is to be charged and taken into custody (see SC 
Code 16-23-430). 
 
Physical assault – Intentionally, knowingly or recklessly causing bodily injury to another person. 
 
Assault of a staff member- any deliberate inappropriate contact with a staff member.  Any adult who is authorized by the 
school to supervise students is considered a staff member for purposes of determining whether an assault has occurred, the 
principal or  



	

	

his/her designee may consider the level of injury to the staff member, as well as the specific facts and circumstances of the 
incident. 
 
Searches- School administrators have the right to search a student’s purse, gym bag, backpack and any other item carried or 
possessed by a student, as well as the student’s person, pockets, or car upon reasonable suspicion.  Metal detectors may be 
used in accordance with board policy.  Canine searches also may be routinely conducted in accordance with board policy. 
 
Sexual assault- any sexual act directed against another person forcibly and/or against that person’s will, or not forcibly or 
against the person’s will where the victim is incapable of giving consent.  This definition includes forcible rape, forcible 
sodomy, or forcible rape with an object. 
 
Sexual harassment- Unwelcome sexual advances, request for sexual favors, and other verbal or physical conduct of a sexual 
nature where there is a pattern of harassing behavior or a single significant incident.  Such conduct unreasonably interferes 
with the student’s education or creates an intimidating, hostile, offensive school environment.  Sexual harassment may 
include, but is not limited to, verbal harassment, including sexually offensive comments or slurs; physical harassment, 
physical interference with movement or work; or visual harassment such as sexually offensive cartoons, drawings or 
posters.  Sexual harassment is prohibited against members of the same sex as well as members of the opposite sex. 
 
Replica gun- A device which appears to be an operable firearm and is presented as being a real gun, but which lacks the 
ability to expel a projectile.  Replica guns do no include obvious toy guns. 
 
Inhalant- An aromatic hydrocarbon or other such substance used for the purpose of intoxication, stupefaction, or 
inebriation.  Examples of inhalants include, but are not limited to, gasoline, magic markers, glue, whiteout and nitrous 
oxide. 
 
Drug paraphernalia- Any instrument, device, article or contrivance used, designed for use or intended for use in ingesting, 
smoking, administering or preparing marijuana, hashish or cocaine.  Examples of paraphernalia include, but are not limited 
to, smoking screens, marijuana or hashish pipes or bowls, rolling papers, chamber pipes, drug scales, and roach clips. 
 
Indecent exposure- To intentionally expose one’s private body parts to view of others. 
 
Health code violations- The following are considered health code violation and are prohibited at school, on school grounds, 
and at school sponsored events: deliberate spitting on or at another person or his/her food or beverage; deliberate urination 
in public or inappropriate location; and other such unsanitary/inappropriate conduct. 
 
Harassment- Engaging in intentional, unreasonable and continued verbal, written or physical conduct after being advised 
by an administrator/teacher that the conduct is inappropriate.   
 
Under the influence- In determining whether a student is under the influence of alcohol, an inhalant or a controlled 
substance, the student’s appearance/manner, his/her behavior and/or the presence of an alcohol/drug odor, and/or statements 
made by the student as to consumption may be considered.  Because of any consumption of alcohol or drugs by a minor is 
illegal, any consumption, without regard to amount of alcohol, drugs/controlled substances or inhalants will constitute 
being under the influence for the purposes of school discipline. 
 
Personal property- For the purposes of this policy, all property that is not owned by the district or school is considered 
personal property. 
 
Aiding and/ or abetting with a rule violation- Assisting or intentionally being in the presence of another student when a 
violation of policy occurs. 
 
Trespassing- Being on any district property or school campus when not involved in a school activity or present on the 
campus of a school not enrolled in without authorization.  Students who are on suspended or expelled status also may be 
considered as trespassers if they do no have prior express authorization to be on school grounds. 
 
“Look-alike” drugs- Any substance which is represented to be, which is similar in appearance to, a controlled or illegal 
substance. 
 

 



	

	 Reading is essential to 
becoming a life-long learner! 

Minor Infractions 
 

Acts considered to be Minor Infractions include, but are not limited to, the following: 
 

• Lying or giving false information, either verbally or in writing, to a teacher, administrator, or school staff member.  
(Example – deliberate forgery of parent/educator signature or changing/deleting information sent home by the 
school to the parent.)  Making false allegations about a staff member also falls within this section. 

• Failure to properly identify self or present identification when required to do so by a staff member.  Failing to 
properly display a school ID also falls within this section. 

• Disrespect to a teacher, staff member, or other adult approved by the school to supervise students, including 
volunteers. 

• Persistent disobedience. 
• Extortion or attempting to extort through threat of force. 
• Inappropriate physical contact including, but not limited to, pushing or shoving. 
• Possession of fireworks, live ammunition, or other incendiary devices, including stink/smoke bombs and vials of 

noxious gases/liquids. 
• Unauthorized or inappropriate use of school equipment including, but not limited to, computers. 
• Unauthorized possession of or using a paging device, i.e., pager, beeper, cell or mobile telephone. (Note: All 

confiscated paging devices will not be returned until the end of the school year. Cell phones that remain inside 
locked vehicles are not subject to this policy.) 

• Excessive tardiness/early dismissals. 
• Missing detention. 
• Cutting class. 
• Possession, sale/transfer or distribution of unauthorized materials at a school or a school function. 
• Possession, sale/transfer or distribution of pornographic or obscene material at school or a school function. 
• Violation of parking or driving regulations. 
• Violation of cafeteria rules. 
• Violation of health room rules.  All medications (over-the-counter or prescription) brought to school by a student 

must be in the original container, labeled appropriately, and administered by the school nurse or principal’s 
designee.  Exceptions under a physician’s order are managed by a school nurse. 

• Failure to sign in/sign out from school in the office. 
• Being in an unauthorized area/inappropriate use of facilities. 
• Inappropriate display of affection between students. 
• Unauthorized use of locker. 
• Possession/unauthorized use of radio, tape player, electronic entertainment device or walkman (not related to 

instruction). 
• Possession/unauthorized use of annoyances at school such as a laser light, water pistol, water balloon, whistle, etc. 
• Possession/use of skateboards, roller blades, skates, scooters, etc.  Skating is not allowed during school hours or in 

any prohibited areas during or after school activity, or in the immediate vicinity or proximity of parked vehicles.  
Skateboarding is not allowed on any school campus at any time. 

• Unauthorized card playing. 
• Throwing rocks or other objects. 
• Littering school grounds. 
• Dress code violation. 
• Violation of safety rules.  This includes propelling objects, spitballs or food items at others; science lab rule 

violations, etc. 
• Profanity/obscene gesture directed toward another student or directed toward no one in particular. 
• Possession of a lighter or matches. 
• Failure to obey a staff member. 
• Disrespect to others, i.e., verbal ridicule, ankling/zipping, etc. (ankling/zipping is defined as pulling down the pants of 

another. 
• Wearing items or clothing that could pose a safety threat to one’s self or to others (like heavy chains not made as jewelry, 

studded bracelets/collars, nose/lip-to-ear chains, etc.). 

Learning	requires	effort!	
Improvement	requires	
effort!	



	

	

• Failure to attend Saturday detention. 
• Aiding and/or abetting another student who is committing any rule violation. 
• Violation of a behavior contract. 
• Vandalism or theft of school or personal property when the value is $5 or less. 

 
 
 

Major Infractions 
 

Acts considered to be Major Infractions include, but are not limited to, those listed below.  Some acts also may result in 
law enforcement involvement.  These acts are denoted with asterisks according to stated key. 

 
** = may call law enforcement after investigation of the situation. 
*** = will call law enforcement and a report and/or charges may be filed. 
 

• Fighting. ** 
• Vandalism or theft of school or personal property where the value is less than $50 and more than $5. ** 
• Possession or transfer/sale of stolen property (school or personal). ** 
• Simple assault. ** 
• Planning/and or organizing and/or instigating and/or participating in any activity that causes substantial disruption to the 

educational program including, but not limited to, gang/cult activity. ** 
• Unauthorized entry to school building or property. ** 
• Gambling (games of chance for money or profit). 
• Possession/use or transfer of tobacco or tobacco products.  The student will be referred to Clarendon County Behavioral 

Services for an assessment for School Intervention Program (ScIP) before reentering school.  Failure to successfully 
complete ScIP may result in additional disciplinary action. 

• Tampering with, changing or altering records or documents of the school or district by any method, including, but not 
limited to, computer access or other electronic means. 

• Refusal to obey a staff member to report to a certain place or to leave a certain place. 
• Creating or participating in a classroom disturbance that interferes with the instructional process. 
• Class disruption or disruption of school activities/environment. 
• Hazing/harassment. 
• Leaving school grounds without permission, whether or not the school day has actually begun.  This includes 

unauthorized driving/riding to an off-campus class. 
• Walking out of a class without teacher approval. 
• Engaging in verbal abuse, name calling, i.e., ethnic or racial slur or derogatory statements addressed publicly to others 

that may disrupt the school educational program or incite violence. 
• Provoking or stimulating a fight with the intent of attracting a crowd. 
 
• Intentional creation of, on-line use of, and/or downloading of materials using a computer where the materials would not 

be permissible in school in any other form. **Unauthorized storage and/or loading of a computer program, system, or 
data file.  This also may be a copyright violation and as such is subject to copyright laws. ** 

 
• Unauthorized access or duplication of computer programs, systems or data files. ** 
• Use of any computer access accounts rather than those assigned to the individual. ** 
• Threatening, bullying or intimidating other students. 
• Failure to successfully complete ScIP after mandatory referral. 
• Unauthorized striking or lighting a match/lighter or igniting caps or use of poppers on school property. 

 
Category II Offenses Consequences 

 
• The following consequences will be assigned for high school and junior high school students who fight, commit simple 

assault, or plan and/or organize and/or instigate and/or participate in an activity that causes substantial disruption to the 
educational program including, but not limited to, gang/cult activity. 

- First offense – Four to six days suspension out of school.  Law enforcement will be called and report/charges 
may be filed. 

- Second offense – Seven to nine days suspension out of school or recommendation for expulsion.  Law 
enforcement will be called and report/charges may be filed. 

MJHS	Promotes	literacy	
Reading, writing, listening, speaking 



	

	

- Third offense – Immediate suspension from school with a recommendation for expulsion.  Law enforcement 
will be called and report/charges will be filed. 

 
 
 
• The following consequences will be assigned for high school and junior high school students who violate the tobacco 

use/possession rule. 
- First offense – Four days suspension out of school and completion of ScIP (failure to complete ScIP will be 

considered as a second offense). 
- Second offense – Six days suspension out of school. 
- Third offense – Recommendation for expulsion. 

Note: The Clean Indoor Air Act, SC 44-95-20 also will be followed. 
 

• The following consequences for high school and junior high school students will be assigned for all Category II offenses 
other than fighting, simple assault, possession/use of tobacco products, or planning and/or organizing and/or instigation 
and/or participating in any activity that causes substantial disruption to the educational program including, but not limited 
to, gang/cult activity. 

- First offense – Saturday detention/work detail (three hours). 
- Second offense – Two days in-school suspension. 
- Third offense – Two days out-of-school suspension. 
- Fourth offense – Four days out-of-school suspension. 
- Fifth offense – Referred to the Superintendent or Recommendation for expulsion 

• Restitution of property and damages where appropriate will be sought by the school or the district. 
• Students who are suspended out of school immediately forfeit the right to ride school buses or other school vehicles 

beginning on the morning of the first school day following the date that the student is advised of the suspension. 
• Because of the seriousness of Category II offenses, if the offense occurs on the bus, the transportation supervisor will 

conduct a preliminary investigation and refer the report to the school administrator for action. 
 
Once a student has accumulated a minimum of eight suspension days, he/she will be referred to the district superintendent in order 
to be reinstated. 
 

Category III Infractions 
 

Acts considered to be Category III Infractions include, but are not limited to, the following. 
 

• Vandalism or theft of personal or school property with a value of $50 or more. *** 
• Possession, distribution, transfer or use of any amount of alcohol or being under the influence of alcohol on 

school/district property or during a school/district-sponsored activity. *** 
 

Any student who violates the alcohol, inhalant, or controlled and/or illegal substance rule will be suspended from 
participation and attendance in any and all extracurricular activities (including graduation and baccalaureate ceremonies)  

for 45 school days.  These 45 days (excluding summer school) will carry over into the next school year if the violation  
occurs near the end of the current school term.  These 45 days begin when the student begins the days of  
suspension.  

The student will be referred to Clarendon County Behavior Services (CCBS) for an assessment for ScIP before 
reentering school.  Failure to successfully complete ScIp may result in additional action.  Alternative eight to ten week 
alcohol and other drug programs must be approved by the superintendent.   
 

• Use of inhalants. *** 
• Being under the influence of drugs, inhalants, or other controlled substances on the school grounds or while in 

attendance at a school/district event.  The student will be referred to the CCBS for an assessment for ScIP before 
reentering school.  Failure to successfully complete ScIP may result in disciplinary action. ** 

• Making serious threats to a staff member or any other person authorized by the school to supervise students. ** 
• Trespassing. ** 
• Being on any school/district property while under suspension/expulsion. 
• Unauthorized activation of a fire alarm. *** 
• Detonating (in any way causing to go off) fireworks or incendiary devices. ** 
• Selling, possessing, transferring or using items which are represented as being illegal or controlled substances (without 

regard to amount). *** 

MJHS	Promotes	Abstinence																
NO SEX, NO BULLYING, NO VIOLENCE 



	

	

Parental Involvement 

• Selling, possessing, transferring or using items which are substantially similar in color, shape, size or markings to an 
illegal or controlled substance. ** 

• Participating in inappropriate sexual conduct. ** 
• Physical assault of a student. *** 
• Possession of a knife with a blade two inches or less, starter pistol, replica gun, or bat.  
• Possession of drug paraphernalia. ** 
• Use of any item not generally considered a weapon, but used as a weapon to inflict bodily harm.  Such items include, but 

are not limited to, a knife with a blade of less than two inches, starter pistol, replica gun, or bat. *** 
• Any other behavior, whether on or off campus, that threatens the safety of students or staff members (regardless of 

where the behavior takes places) or disrupts the operation or function of the school. ** 
• Use of mace or pepper gas. *** 
• Sexual harassment. 
• Profanity/obscenity, racial or ethnic slur directed to a staff member or any adult authorized by the school to supervise 

students, including volunteers. 
• Indecent exposure. *** 
• Health code violation. 
• Unauthorized and deliberate tampering with a computer setup.  Examples include switching cables, disabling fans, 

deliberately introducing a virus, etc. *** 
• Refusal to obey a staff member in a crisis situation. ** 
• Failure to successfully complete an alcohol/drug program as assigned. 
• Fraudulent request for emergency services. *** 
 
 

Category III Offenses Consequences 
Consequences for students who commit a Category III offense will be as follows. 

 
• First offense – Eight days suspension out-of-school or immediate suspension with a recommendation for expulsion. 
• Second offense – Immediate suspension from school with a recommendation for expulsion. 
• Students who are suspended out of school immediately forfeit the opportunity to ride school buses or other school 

vehicles, beginning on the morning of the first school day following the date that the student is advised of the 
suspension. 

• Restitution of property and damages where appropriate will be sought by the school or district. 
• Because of the seriousness of these offenses, if the violation occurs on the bus, the transportation supervisor will conduct 

the preliminary investigation and refer the violation to the school administrator for action. 
 
 

Category IV Offenses 
 

• Possession, transfer or use of a firearm. 
• Possession, transfer or use of a prohibited weapon other than a firearm including, but not limited to, a knife with a blade 

over two inches, BB gun, pellet gun, razor, razor blade, martial arts throwing star and metal knuckles, box cutters and 
utility/X-Acto knives containing any size blades. 

• Possession, distribution, sale or use of any amount of marijuana (including marijuana seeds), hallucinogenic drugs, or 
any other controlled or illegal substances. 

• Sexual assault. 
 
 

• Physical assault of a staff member or any other adult designated by the school to supervise students, including 
volunteers. 

• Arson or attempted arson of school/district property. 
• Making a bomb threat. 
• Possession, use or transfer of dangerous explosives, plastic explosives and pipe bomb materials including, but not 

limited to, Molotov cocktails and dynamite. 
• Active participation in group violence. 
• Setting off false fire alarm. 

 
Category IV Offenses Consequences 

 
• Students will be suspended immediately from school and recommended for expulsion. 



	

	

• Whenever these offenses are committed, law enforcement will be called and report/charges (juvenile petition or warrant) 
will be filed against the student.  Although, in some cases, law enforcement’s decision whether to press criminal charges 
for weapons or drugs may require possession of that item on the person, in all cases the school administrator will still 
contact law enforcement and file an incident report. 

• When these offenses are committed on a school bus or other school vehicle, the transportation supervisor will conduct a 
preliminary investigation and report his/her finding to the school administrator for actions. 

• Restitution of property and damages where appropriate will be sought by the school or district. 
• Students who are expelled for possession of a firearm will be subject to federal and state laws that mandate a one year 

(365 days) expulsion term, unless the superintendent determines to reduce the term of expulsion. 
• High school students who are expelled for a Category IV offense will be prohibited from attending the alternative school 

for 90 school days.  These 90 days begin upon the effective date of the expulsion. 
 

Category V - Bus Offenses 
 
Riding a bus is a privilege, not a right.  Appropriate behavior is expected on the bus at all times.  The following policy will be in 
effect for all students who ride school buses. 
 

• Fighting while on the bus. 
 

- Referral one – Two day’s out-of-school suspension and five days off the bus. 
- Referral two – Two days out-of-school suspension and ten days off the bus. 
- Referral three – Five day’s out-of-school suspension and permanent removal from the bus. 

A conference with the district superintendent is required for reinstatement (possible recommendation for 
expulsion). 

• Safety offenses and result to listen to the bus driver. 
This offense includes any conduct which may cause the driver to stop the bus in order to correct the situation.  It also 
includes conduct that may cause the driver to lose concentration or take his/her eyes off the road. 
 

- Referral one – Warning or detention. 
- Referral two – Two days off the bus 
- Referral three – Three days off the bus 
- Referral four – Five days off the bus 
- Referral five – Loss of bus privileges for remainder of the year. 
 

• Students involved in damage or destruction of property will be responsible for the cost of repairs or replacement of that 
property. 

• There will be no smoking or use of tobacco products on buses.  Open food and/or containers of drinks are not allowed on 
buses. 

• Profanity and other inappropriate language will be treated as a safety offense. 
• In accordance with state law, the bus driver is in charge and his/her word is final.  Misconduct or prejudicial treatment of 

students by the driver should be reported, in writing, and signed, to the district bus supervisor as soon as possible. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	

	

 
 

Tips for Successful Self-Management 
 

1. Be in the right place, at the right time, doing the right thing, with the right materials; 
• Be in class on time and follow all classroom procedures; 
• Have required materials daily; 
• Leave all food, gum, drinks (other than water) and other inappropriate 

items outside the classroom; 
• Classroom disruptions will not be tolerated; 

2. Respect yourself, others and school property; 
• Do not talk while others are talking 
• Respect others’ property, space, and opinion; 
• Remain seated until dismissed by the teacher; 
• Do not vandalize school property; 
• Keep hands, feet and objects to yourself; 

3. Obey all classroom, school, and district rules and procedures. 
 
Note: Individual teachers will add any rules or procedures that are unique to their particular 
classroom.  For example: The technology class or computer lab may not permit food or drinks of any 
kind, including water, since the students will be working with computers. Incentives: Grade level 
teachers or team will award incentives to students that perform well academically, attendance, and 
meet behavioral expectations. 
 
 
 
 
NOTICE:STUDENTS , PARENTS AND STAFF ARE BEING INFORMED THAT MANNING JUNIOR HIGH SCHOOL WILL CONDUCT 
RANDOM UNANNOUNCED SEARCHES; IN ADDITION, THESE UNANNOUNCED SEARCHES WILL BE CONDUCTED THROUGHOUT 
THE YEAR BY TRAINED K-9 OFFICERS AND DOGS  AS INTERVENTION, PREVENTION AND DETECTION OF ILLEGAL ITEMS 
CAMPUS 

MJHS	Promotes	literacy	
Reading, writing, listening, speaking 

+++Positive+++ 
Parental Involvement 



	

	

MANNING JUNIOR HIGH SCHOOL 
BULLYING / INTIMIDATION POLICY 

 
Bullying or other acts of intimidation are not allowed on campus at any time.  If you experience bullying or other acts 
of intimidation, these should be reported to your teacher, supervisor, counselor, school resource officer, or 
administrator when it occurs.  All forms of bullying/intimidation are prohibited on campus.  Examples of these acts 
include taunting, racial slurs, harassment, religious discrimination, and/or violence. 
 
Consequences for such behavior may range from office warning, counseling, parent conference, community/school 
service to In-School Suspension, Out-of-School Suspension, Expulsion, and/or reporting to law enforcement. 
 
Bullying normally occurs in unsupervised areas and non-instructional time.  Often with no adult present, school 
officials only have one child’s word against another child.  Nevertheless conferences are held and consequences 
explained. Victims of bullying should record date, time, location and what was said during the act.  Parents and 
community organization are encouraged to support cultural diversity in their child’s development. 
 

 

Strategies to Cope With Bullying Controlling Urges to Bully Others 

v Travel with a friend v Stop and think before speaking or acting 

v Steer clear of “bully hangouts” v Practice anger management (relax muscles, breathe 
easily, move away) 

v Avoid spending time in unsupervised areas v Develop positive personal goals 

v Walk away and do not respond v Respect others’ space and feelings 

v Seek mediation v Discuss your feelings with a friend 

v Spend free time near adult supervision v Accept responsibility for your actions and seek 
help 

v Socialize with other students v Write down your feelings on paper and have        
positive goals and conversation 

 
 
 

Warning: The teenage years of our children is a time when we know children will 
pick, name call, and bully.  However, in a civilized society (Like America & MJHS) 
when we discover a problem, we seek to educate and provide interventions.  
Warning! Bullying will not be tolerated.  If caught or evidence of patterns of 
involvement in disruptive behavior are documented, students and parents may be 
required to appear before the District Hearing Officer. 
 
 
 
 
 
 
 
 



	

	

For the purposes of this policy, harassment, intimidation or bullying is defined as a 
gesture, electronic communication, or a written, verbal, physical or sexual act reasonably 
perceived to have the effect of either of the following: 
 
 

• Harming a student physically or emotionally or damaging a student’s property, or 
placing a student in reasonable fear of personal harm or property damage. 

 
• Insulting or demeaning a student  or group of students causing substantial 

disruption in, or substantial interference with, the orderly operation of the school 
 
 
Consequences and remedial measures 
 
Consequences and appropriate remedial actions for a student or staff member who commits 
one or more acts of harassment, intimidation or bullying may range from positive behavioral 
intervention up to and including suspension or expulsion.  Consequences for a student who 
commits an act of harassment, intimidation or bullying will be varied and graded according to 
the nature of the behavior, the development age of the student and the student’s history of 
problem behaviors and performance, and must be consistent with the board-approved code of 
student conduct.   Remedial measures will be designed to correct the problem behavior; 
prevent another occurrence of the problem; and protect the victim of the act.  The 
consequences and remedial measures may include, but are not limited to, the examples listed 
below: 
 
 
Examples of consequences 
 

• Admonishment 
• Temporary removal from the classroom 
• Deprivation of privileges 
• Classroom or administrative detention 
• Referral to law enforcement 
• Expulsion 

 

False Reports 
 
The district board of trustees prohibits any person from falsely accusing another as a means 
of harassment, intimidation or bullying.  The consequences and appropriate remedial action 
for a student found to have falsely accused another as a means of harassment, intimidation or 
bullying may range from positive behavioral interventions up to and including suspension or 
expulsion. 
 
 
 
 
 
 
 



	

	

STUDENT	ATTENDANCE	POLICY	

ADMIT	SLIPS 
	
For	EVERY	absence	from	school	or	class,	students	must	provide	a	
written	excuse	from	parent	/guardian	to	the	attendance	secretary	
within	three	(3)	school	days	after	returning	to	school.		The	
excuse	should	be	presented	to	the	attendance	secretary	or	teacher	
in	the	morning	before	the	7:50	a.m.	bell	to	proceed	to	first	period.	
THE	ATTENDANCE	SECRETARY	AND/OR	THE	
PRINCIPAL	WILL	EVALUATE	PARENT	NOTES.	
Notes	that	are	automatically	considered	lawful	should	fall	into	one	
of	the	following	categories:	
Parent	Notes	(Limited	to	5	for	the	school	year)	for	
Short-term	Illness	
Religious	Holidays	
Death	in	the	Family	
Doctor/Dentist	Excuses/Notes	(not	counted	against	attendance)	
Court	Notices	(not	counted	against	attendance)	
	
TARDY	POLICY	7:50	a.m. 
A	student	is	considered	tardy	if	he	or	she	is	not	in	class	when	the	
tardy	bell	rings.		The	teacher	will	handle	the	first	–	third	tardies.		
Subsequent	tardies	will	result	in	discipline	referrals.	.		Afterschool	
detention,	In-school	detention	or	ISS	may	be	assigned	to	students	
that	are	habitually	tardy.		Unannounced	lockouts	will	occur	to	
reinforce	the	tardy	policy.	
	
CHRONIC	ILLNESS	
Students	 who	 suffer	 from	 a	 chronic	 illness	 or	 medical	 condition	
that	is	being	treated	by	a	doctor	should	provide	a	physician’s	note	
advising	the	school	of	the	student’s	condition,	i.e.	asthma,	diabetes.	
The	note	will	be	placed	in	the	student’s	attendance	file	and	a	copy	
will	 be	 provided	 to	 the	 teacher.	 	 If	 a	 chronic	 illness	 is	 serious	
enough	to	miss	school,	it	is	serious	enough	to	go	see	a	doctor.			
The	student	should	then	bring	a	parent	note	to	verify	the	absence.		
All	absences	must	have	some	form	of	verification.	
The	chronic	illness	verification	note	must	be	updated	annually.	
	

ATTENDANCE	REQUIREMENTS	
	
Attendance	will	be	taken	during	each	class	period	each	day.	
The	Board	expects	each	student	to	attend	his/her	assigned	school	
every	 school	 day	 except	 in	 cases	 of	 illness,	 family	 emergency,	 or	
other	reasons	specifically	stated	in	this	rule.		A	student	who	fails	to	
attend	 the	 assigned	 school	 when	 he/she	 is	 physically	 and	
circumstantially	 able	 to	 do	 so	 is	 truant.	 	 Such	 a	 student	 is	 in	
violation	of	the	South	Carolina	Compulsory	School	Attendance	Law	
for	ages	5	through	17.	
The	Board	expects	each	student	to	attend	all	scheduled	classes	and	
activities	every	day	he/she	is	at	school,	except	when	excused	by	the	
principal	 or	 his	 designee.	 	 A	 student,	 who	 reports	 to	 assigned	
school	but	fails	to	attend	all	scheduled	classes	and	activities,	except	
when	 officially	 excused,	 is	 considered	 by	 the	 Board	 to	 be	
contributing	 to	 the	 potential	 disruption	 of	 the	 instructional	
program.	
	
The	following	are	considered	lawful	absences:	

q cases	 extended	 or	 chronic	 illnesses	 certified	 by	 a	
physician;	

q absences	due	 to	health-related	 conditions,	 approved	by	
the	principal,	i.e.	medical,	dental,	or	clinic	appointments	

or	 short-term	 illnesses	 that	 do	not	 require	 the	 services	
of	a	medical	doctor;	

q cases	 where	 attendance	 in	 school	 would	 endanger	 the	
health	 of	 the	 student	 or	 the	 health	 of	 others	 as	
determined	 by	 the	 principal,	 i.e.	 prevention	 of	 a	 flu	
epidemic.	

q serious	 illness	 or	 death	 in	 the	 student’s	 family	 (family	
includes	 spouse,	 children,	 parents,	 siblings,	
grandparents,	 uncle/aunt,	 cousin,	 niece/nephew,	 and	
any	relative	who	lives	in	the	student’s	home	or	for	whom	
the	parent	has	bona	fide	responsibility).		These	absences	
are	 limited	 to	 three	 (3)	 days	 unless	 approved	 by	 the	
principal;	

q absences	due	to	recognized	religious	holidays;	
q school-related	activities	approved	by	the	principal;	other	

type	 of	 absences	 not	 covered	 must	 be	 approved	 in	
advance.	
	

In	all	cases	of	lawful	(excused)	absences,	the	student	shall	be	given	
an	 opportunity	 to	 make	 up	 the	 schoolwork	 missed.	 	 Make-up			
assignments	for	absences	must	be	completed	and	submitted	to	
the	 teacher	 within	 three	 days	 after	 the	 student	 returns	 to	
school.	 	 In	 cases	 of	 extended	 illness,	 teachers	 may	 provide	
additional	 time	 for	 students	 to	 complete	 assignments.	 	 Teachers	
also	 may	 schedule	 make-up	 examinations	 beyond	 the	 three-(3)	
class	meeting	days	normally	allowed	for	make-up	work.		It	shall	be	
the	 student’s	 responsibility	 to	 contact	 the	 teacher	 for	 make-up	
assignments.	 	 Make-up	 assignments	 may,	 of	 necessity,	 vary	 from	
actual	class	work.	
	
The	following	are	considered	unlawful	(unexcused)	absences:	
willful	 absences	 from	 school	 without	 the	 knowledge	 of	 the	
student’s	parent;	
absences	from	school	without	acceptable	cause	with	the	knowledge	
of	the	student’s	parent;	and	
any	 absences	 not	 considered	 as	 lawful	 in	 the	 preceding	 section	
(lawful	 absences)	 are	 judged	 to	 be	 unlawful	 and	 unexcused	 for	
purposes	of	this	rule.	
											Conditional	Enrollment	for	Students	with	Custody	Issues	
Whenever	 a	 student	 new	 to	 Clarendon	 School	 District	 Two	 is	
requesting	 to	enroll	 in	a	district	school	and	 they	do	not	qualify	 in	
accordance	with	 one	 of	 the	 affidavit	 criteria,	we	will	 follow	 these	
procedures.	
	
1.	 	 Request	 in	 writing	 from	 the	 parent	 or	 guardian	 a	 notarized	
statement	 giving	 authorization	 to	 another	 qualified	 adult	 with	 whom	
school	 officials	 can	 communicate	 regarding	 educational	 decisions	
related	to	the	student	requesting	enrollment.	
2.	 	 Request	 in	 writing	 from	 the	 surrogate	 parent	 or	 a	 guardian	 a	
notarized	 statement	 accepting	 full	 responsibility	 as	 the	 adult	 with	
whom	 school	 officials	 can	 communicate	 regarding	 educational	
decisions	related	to	the	student	in	his/	her	custody.	
3.	 	 Upon	 receiving	 the	 aforementioned	 documents	 from	 the	 qualified	
adults,	the	student	may	enroll	up	to	thirty	(30)	days.		During	this	period	
of	time,	the	qualified	adult	must	provide	the	principal	evidence	from	an	
attorney	 at	 law	 or	 the	 Family	 Court	 that	 permanent	 custody	
arrangements	are	being	pursued.	
4.	 	 If	 at	 the	 end	 of	 the	 conditional	 enrollment	 period	 (30	 days)	 the	
qualified	 adult	 fails	 to	 provide	 the	 principal	 with	 evidence	 that	
permanent	 custody	 is	 being	 pursued,	 the	 student	 will	 be	 denied	
attendance	 at	 school.

	

PARENTS:	Please	review	attendance	on	interims/report	cards.		Do	not	assume	that	it	is	fine	---	check	every	quarter.	



	

	

 
MEDIA CENTER SERVICES   

 
The Manning Junior High School Media Center is available to every student in the school.  It 
is open from 8:00 a.m. to 3:30 p.m. Monday through Friday.   The Media Center staff consists 
of a full-time, certified school Media Specialist. 
 
Individual students using the media center during class time must have a pass signed by the 
instructor, stating the purpose of the visit and the amount of time the student is allotted to 
complete the task.  Students may be returned to their classes based on activities scheduled in 
the Media Center. 
A time clock is used in the Media Center to stamp time. 
Services and Resources: 
Reference services 
Research assistance 
Interlibrary loan service with the S. C. State Library 
Reference materials, books, periodicals, etc. 
Internet access 
DISCUS access 
 
Limits and Fees: 
Book Limit: 
1 book per Student 
 
Lost or Damaged Books $15.00 for paperbacks, $25.00 for hard cover or the cost of book (whichever is GREATER). 
 
Student PIN is required to check out books from the Media Center.  Books may be checked out 
for a period of two weeks and renewed one time for an additional two-week period.  Students using the Media Center 
are expected to follow the school Code of Conduct as stipulated in the agenda.  Individuals misbehaving in the Media 
Center will be removed and disciplined by their instructor.  Food and beverages are not allowed in the Media 
Center.   All food items will be confiscated and not returned. Students checking out books from the Media Center 
accept responsibility for those materials.  The borrower must pay for any materials lost or damaged.  Any misuse of 
computers or equipment in the Media Center will result in loss of privilege.  Students wishing to print out material 
will be charged per sheet printed. 
 
Manning Junior High School utilizes the Accelerated Reader/ Renaissance Learning Program.  We continue to make a 
special effort to improve our students’ reading achievements.  We are setting aside time for students to read during 
part of their language arts classes as well as during character education time.  Parents can help us by encouraging 
their children to read every day and by asking your child to tell you what he or she is reading about. 
 

Accelerated Reader/ Renaissance Learning Test Guidelines: 
 

• No AR tests can be taken in the library/Media Center without your teacher’s permission. 
•  No AR tests can be taken with a substitute teacher 
• Students must have an AR folder with reading log to take a test 
• Student must request permission from the teacher before taking an AR test and teacher must verify the test 

was taken by initialing the reading log. 
• Cheating – any student who receives or gives help on an AR test will be considered cheating and will lose all 

points accumulated up to that point 

	 	

MJHS	Promotes	Abstinence																
NO SEX, NO BULLYING, NO VIOLENCE 



	

	

Parental Involvement 

• Students must have an AR folder at all times.  You can purchase replacement folders for $ 0.50 from your 
language arts teacher 

• All students need to read during the allotted AR time or SSR 
 
 

Reading 
 
Students who have accumulated points during the nine-week periods will be given a reward to be 
determined by the Media Specialist.  Students who accumulate 200 AR points for the year will receive 
a mystery reward plus an end of the year reward.  Students who accumulate 100-199 points will 
receive an end of the year reward 
 
Special pencils will be given to students who pass an AR tests with 80% or higher in their reading 
zone.  Pictures will be displayed of students who move from one level to the next level on the media 
center AR “Wall of Fame.” 
Manning Junior High School top 10 readers in seventh and eighth grade with the most points and 
most books read each month with at least 80% average on their test scores will be recognized in a 
special way each month. 
 
 
 
 
 
 
 
 
 
 
 

	
 
 
	

	
 
Manning Junior High School collaborates year round with Harvin Clarendon County Library. For 
more information on youth reading activities, please contact the Harvin Clarendon County Library at 
(803) 435-8633.  This program is free and open to the teen public.   
 
Please support MJHS and Harvin Clarendon County Library efforts to make reading a year round, 
lifetime, and family time activity. 
	
	
	
	
	
	
	
	
	

	



	

	

MANNING	JUNIOR	HIGH	SCHOOL	
 

 
CONTACT US 

 
In order for us to provide the best program of service to students, we need to maintain current records of relevant health 
information and emergency contact information.  Please help by updating your child’s school health records every year with any 
new diagnoses or immediately contacting the office when you have a change of address or emergency contact information.  You 
may contact us at any time throughout the year to report any changes in contact information for your student at the following 
numbers: 
 
Office:		(803)	435-8195	
FAX:		(803)	435-6848	

 
 

HEALTH ROOM POLICY 
 
School Nurse 
 
Health services are available by the school nurse.  In addition to giving first aid, she performs screening tests such as vision and 
hearing, administers medication, follows up on immunizations and numerous other duties. 
 
Medication Administration 
 
All medication, prescription or non-prescription, that needs to be administered at school must be brought to school by the 
parent or legal guardian and a South Carolina permission form signed.  Medication must come to school in the entire original 
container and prescription medication must bear the original pharmacy label.  ALL medications require a copy of the 
prescription or a healthcare provider’s order before school administration begins.  This includes non-prescription 
medication. 
 
Non-prescription medication that needs to be administered at school must be brought to school by a parent or legal guardian and a 
South Carolina permission form signed.  Non-prescription medication must come to school in the original container. 
 
NO MEDICATIONS WILL BE ADMINISTERED WITHOUT A SIGNED SOUTH CAROLINA PERMISSION FORM 
AND A SIGNED HEALTHCARE PROVIDER’S ORDER. 
 
Medications that are to be administered two times per day or three times per day do not need to be brought to school unless 
the prescribing healthcare provider requests it in writing.  If the prescription indicates two doses per day, the medication 
may be given in the morning before school and again twelve hours later.  If the prescription indicates three doses per day, 
the medication may be given in the morning before school, in the afternoon after school and again at bedtime. 
 
For safety purposes, an adult must transport all medication to and from school, unless the student has a South Carolina self-
administration on file at the school.  Self-administration care plans must be renewed yearly.  Medication cannot be 
transported on the bus.  All medications must be kept in the health office. 
 
Overnight Field Trips 
 
Medications that are to be administered during overnight field trips must be brought to the school nurse in the original and/or 
pharmacy-labeled container by a parent or legal guardian at least one week prior to the field trip.  All field trip medications 
must adhere to the South Carolina requirements as listed above. 
 

MJHS	Promotes	Abstinence																
NO SEX, NO BULLYING, NO VIOLENCE 



	

	

ALL STUDENTSMUST HAVE A SCHOOL HEALTH RECORD ON FILE BEFORE ANY MEDICATION, 
INCLUDING OVER THE COUNTER MEDICATION, WILL BE GIVEN.  The school Health Record is part of the 
registration process at the beginning of each year for parents or guardians of students to complete. 

 
IMMUNIZATION POLICY 

 
It is the policy of this school district to abide by the state law requirements for school entry.  The Department of Health and 
Environmental Control (DHEC) mandates that ALL students have their school shots before the beginning of each school 
year.  Therefore, the school district will make every effort to ensure that all students comply with the law before school starts.  
It is the parent’s or guardian’s responsibility to ensure that the school has a recent shot record (South Carolina Certificate of 
Immunization) required for school entry.  NO STUDENTS WILL BE ALLOWED TO START SCHOOL WITHOUT THE 
REQUIRED SHOTS.  Please note that the requirements do change year to year depending on the student’s grade level.   
 

 
Required Standards of Immunization for Day Care Attendance 

 
Minimum Immunization Requirements for Day Care Attendance 
Pursuant to Section 44-29-180 of South Carolina State Law, children less than six years of age who attend a 
licensed public or private child day care facility or a registered church or religious child day care facility 
must present to the day care facility a South Carolina Certificate of Immunization (DHEC form 1148), 
which assures they are “up-to-date” or “catching up” on the childhood immunizations recommended and 
routinely provided by the South Carolina Department of Health and Environmental Control (DHEC). 
 
Minimum Immunization Requirements for the Final Certificate for Day Care Attendance1 
Also pursuant to Section 44-29-180 of South Carolina State Law, DHEC has declared the following 
required standards of immunization necessary for a child to receive the final immunization certificate for 
day care attendance in South Carolina. 

1) Four (4) doses of any combination of DTP, DT, DTP-Hib, or DtaP vaccine. 
2) Three (3) doses of any combination of oral or inactivated Polio vaccine. 
3) Three (3) doses of Hepatitis B vaccine if born on or before January 1, 1992. 
4) Current, age-appropriate Haemophilus influenza type b conjugates vaccination according to the 

current Recommended Childhood Immunization Schedule, United States – approved by the ACIP, 
the AAP, and the AAFP. 

5) One (1) dose of Rubella (Measles) vaccine received on or after the first birthday. 
6) One (1) dose of Rubella (German measles) vaccine received on or after the first birthday. 
7) One (1) dose of Mumps vaccine received on or after the first birthday. 
8) One (1) dose of Vermicelli (chickenpox) vaccine received on or after the first birthday for any child 

born on or after January 1, 1999. 
 
 
 
 
 
 
 
 

																																																								
1 Minimum requirements for a final certificate for day care attendance should not be confused with the Recommended 
Childhood Immunization Schedule as published by DHEC and approved by the Advisory Committee on Immunization 
Practice (ACIP), the American Academy of Pediatrics (AAP), and the American Academy of Family Physicians (AAFP). 



	

	

 
 
 

 DEFINITION OF ACADEMIC GIFTEDNESS 
 
Definition of Academic Giftedness as Defined by Law 
(R43-220) and the South Carolina Department of 
Education 
 
Gifted and Talented students are those who are identified in 
grades 1-12 as demonstrating high performance ability in 
academic and/or artistic areas and require an educational 
program beyond that normally provided by the general 
school program in order to achieve their academic and/or 
intellectual potential to function at a high level in one or 
more academic areas. 
 
Identification Process and Eligibility Criteria 
 
Gifted and Talented students may be found within any 
racial, ethnic, or socioeconomic group, within any 
nationality, both genders, and within populations with 
disabilities.  Identification is a multi-step process, which 
consists of referral, screening, and evaluation for eligibility 
by a district evaluation and placement team. 
 
Referral Procedures 
Referral procedures ensure access to the gifted and talented 
program for students who have demonstrated ability or 
potential for high performance in academic areas.  
Administrators, parents, teachers, and students may 
complete referrals.  Only one referral per child is needed.  
Referral/application forms may be requested from the 
school and returned to the guidance department. 
 
Screening 

• An aptitude measure (Otis Lennon Test of School 
Abilities) will be administered to all students at the 
district entry grade level (grade 2 for grade 3 
placement).  For all other grades, an aptitude 
measure will be administered to those students 
who have referrals/applications. 

 
 
 
 

• Achievement measure (MAT7) will be 
administered to all students at the district entry 
grade level (grade 2 for grade 3 placement).  For 
all other grades, an achievement measure (MAT7, 
PACT) will be administered or reviewed for 
students who have referrals/applications. 

• Academic performance data (STAR Performance 
Task, GPA) will be reviewed for students who 
meet the criteria for Dimension A or Dimension B, 
but not both. 

 
Evaluation/Placement 
The state of South Carolina has established three 
dimensions of giftedness as criteria for placement in 
academically gifted programs.  In order to qualify for 
placement, a student must meet the eligibility criteria in two 
out of the following three dimensions. 

• Dimensions A – Students must score at least a 90th 
national age percentile on a nationally normed 
aptitude test such as Otis Lennon School Ability 
Test, the Ravens, or the Test of Cognitive Skills.  
Students may be eligible for placement on the 
basis of aptitude scores alone if they score at the 
96th national age percentile on the composite score 
of a nationally normed aptitude test. 

• Dimension B – Students must score at the 94th 
percentile on approved achievement subtests 
(reading comprehension and/or math concepts and 
problem solving) on a nationally normed 
achievement Test.  On the PASS students must 
score at the advanced level in Reading or Math.  
Students who meet standards in Dimensions A and 
B qualify for the program. 

• Dimension C – For possible placement in grades 
3-4, a student must achieve a performance 
standard of at least 16 on verbal and nonverbal 
performance tasks as determined by the STAR 
Performance Task administered only at specific 
times during the year as determined by the South 
Carolina State Department of Education.  For 
placement in grades 5-8, a 3.5 GPA in the 
academic subjects (English/Language Arts, 
Mathematics, Science, Social Studies, and Foreign 
Language) is required.  No private testing is 
allowed for placement but such results may be 
considered for the referral process. 

• Students who make a D or F in any course may 
retake the course at the same difficulty level no 
later than the following school year. Both the D 
or F and the new grade will be figured in the 
GPR. 

 

Goal-Oriented? 
_______________________________	



	

	

Questions or Concerns 
 

You may obtain additional information concerning the Gifted and 
Talented program by contacting the guidance department at your 
school.   

 
 

                                                    IDEA-97 PUBLIC AWARENESS 
 
In order to plan for the educational needs of all children with disabilities residing in Clarendon School District Two, we must first 
identify them.   
Children with the following types of categories of disabilities are eligible for services in public school programs:   
 

• preschool child with a disability 
• specific learning disability 
• emotional disability 
• speech or language impairment 
• deafness and/or hearing impairment 
• visual impairment 
• deaf-blindness 

• orthopedic impairment 
• other health impairments 
• traumatic brain injury 
• autism 
• multiple disabilities 

 

 
South Carolina statutes require public schools to 
provide appropriate educational programs for school-
age children with disabilities. 
Under federal law, all children with disabilities, birth 
through twenty-one years of age, must be located, 

identified and evaluated.  We would appreciate 
your assistance in referring any child whom you 
suspect may have a disability.  Please contact  
Clarendon School District Two Office of 
Exceptional Services at (803) 435-8326. 

 
 

BUS RULES 
The following rules have been taken from the School Bus Drivers’ Handbook, South Carolina State Department 
of Education. 
 

• Students are to report to the bus stop on time. 
• Students are to remain seated in their assigned seat at all times. 
 
• Students are not to eat or drink anything on the bus at any time for any reason. 
• No horseplaying is allowed. 
• Students are to refrain from making excessive noice (loud laughing and talking) on the bus. 
• Students must sit properly on the bus, i.e. upright with feet on the floor.  There will be no slouching or 

lying down in the seats. 
• Students are to refrain from using profanity on the bus. 
• Students are to refrain from verbally abusing another student on the bus. 
• Students are to refrain from yelling out the bus window. 
• Students are to refrain from placing hands and feet out of the bus window.  Students are not to throw 

objects out of the school bus window. 
• Students are not to make obscene gestures to o on or off the bus. 
• Students are to remain seated on their assigned seat until the bus comes to a complete stop. 
• Students are to follow the directions given by the school bus driver.  Direct disobedience to the 

instructions of the bus driver will be dealt with accordingly. 
• Fighting on the school bus is not allowed. 
• Students are to get on or off the bus at their designated stops.  If the student must get on or off of the 

bus at an alternate stop, approval from the school administration is needed prior to the student having to 
change. 

 

MJHS	Promotes	Abstinence																
NO SEX, NO BULLYING, NO VIOLENCE 



	

	

Reading is essential to 
Learning! 

These rules are not all inclusive.  Any disruptive behavior that results in the endangerment of other students and 
the bus driver will be handled accordingly in accordance with South Carolina State Law 59-67-245. 
 
Riding the bus is a privilege and this privilege may be taken away for safety violations, disruptive 
behavior, or any violation of the school and district code of conduct. 
 

Safety 1st 
 

 
Dear Parents and Guardians, 
 

Attached you will find two maps showing the drop-off and pick-up procedures.  Please familiarize 
yourself with these maps and follow them when dropping off or picking up your student. 

In the morning, remember to drop off your student at the eighth grade wing.  Please do not drop 
your student off before 7:00 a.m. since there will be no one to supervise your student until then.  (See a.m. 
drop-off map) 

In the afternoon, we ask your cooperation in picking up your student at the front main entrance.  
No students should be picked up in the back parking lot due to School Bus traffic.  We will not allow the 
children to go to your car until it is in the pick up lane. (See p.m. pick-off map) 

When inclement (rainy) weather happens, we ask for extra patience as the afternoon loading of 
students will be slow.  If you have any questions or you need further explanation, please contact the front 
office at 435-8195. 
Sincerely, 
Manning Junior High 
School Administration, 
Faculty, and Staff 
Please do not drop off 
students any earlier than 
7:00 A.M.  We do not 
have anyone on campus 
to supervise your child 
until 7:00 A.M. 

 
 
 
 

Please stay in line and pull your car all the way to the front entrance.  No students will be allowed to 
get in a car until it has reached this area.  Please be considerate and DO NOT CUT THROUGH the 
parking lot or cut in front of other parents.  Do not park on the grass near the gate because no 
students will be allowed to walk to their parent’s car in that area. 
 
 
 
 
 
 
 
 
 
 
 



	

	

Dear Parents, 
 
Clarendon School District Two has provided Internet access to all schools in the district.  Access to 
the Internet enhances your child’s education by providing additional information resources he/she 
would not have otherwise.  With Internet access your child is able to send and receive email messages 
around the world.  Our classrooms have become classrooms without walls. 
 
The increase in educational opportunities brought by Internet access also brings increased student 
responsibility.  Each student using the Internet gets a user ID and a password.  Students should use 
only the ID and passwords assigned and not give their ID and password to other students to use.  
Email messages should not contain profanity, obscene comments, sexually explicit materials, 
expressions of racism or hate, or personal information that you would not want a stranger to have such 
as name, address, phone number, etc. 
 
It is extremely important that the rules are followed.  The use of 
inappropriate material or the sending of 
inappropriate messages may result in the loss of 
the privilege of using the computers and the 
Internet.  Please remember that as parents you 
are legally responsible for your child’s actions.  
Please stress to your child the importance of 
using only the ID and password assigned to 
him/her and keeping that information secret.  
Under NO circumstances should your child let 
anyone else use his/her ID and password. 
 
Following this letter is an Internet Network 
Access Agreement.  Please read it along with 
your child and discuss it with him/her.  Then 
sign and return the agreement as soon as 
possible.  Internet access will be given only to 
students who have signed the agreement and 
whose parents have read and signed the 
agreement as well. 
 
Respectfully, 
MJHS Administrative Staff 
& Media Center Staff- 
 
 
NOTE TO PARENTS:  The AGENDAis 
an item your child should have with 
them daily.  Please use it to check for 
assignments and communication with 
teachers.  The cost of a replacement 
agenda is $5.00 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 

 
 
 

STUDENT INTERNET USER 
AGREEMENT 

 



	

	

PLEASE READ THIS DOCUMENT 
CAREFULLY BEFORE SIGNING. 

 
Internet access is available to students and 
teachers in all Clarendon School District 
Two Schools. 
 
The goal in providing this service to 
teachers and students is to strengthen the 
educational program in our school district.  
The Internet provides us with an unlimited 
variety of resources to enhance learning, 
research, and communication.  It enables us 
to explore hundreds of libraries, databases, 
and museums; to communicate instantly 
with people all over the world; and to obtain 
the most current information available on 
almost any topic. 
 
With the access comes the availability of 
material which may not be considered to be 
of educational value in a school setting, and 
occasionally a user will encounter material 
that is not appropriate.  Therefore, we have 
developed a set of user guidelines that 
students and teacher will be expected to 
follow in order to avoid misuse of the 
Internet. 
 
We believe that the benefits of using the 
Internet far exceed the possible 
disadvantages.  Therefore, teachers who are 
exploring the Internet with students do not 
need special parental permission for such an 
activity if the teacher is in control of the 
computer and is exploring only sites that are 
know to be educationally appropriate.  
However, for your child to search the 
Internet independently, your permission is 
required.  We ask that you read our policy 
and discuss it carefully with your child to 
make sure he/she understands it.  Then you 
should both sign the Internet Agreement 
form and return it to school. 
 
If this form is 
not returned, 
signed and dated 
by the parent or 

guardian and the student, your child will 
be denied independent access to the 
Internet. 
 
 
 
 
 
 
The following restrictions against 
inappropriate speech and messages apply 
to all speech communicated and accessed 
through district Internet system, including 
all e-mail, instant messages, web pages 
and web logs.  Students shall not send 
obscene, profane, lewd, vulgar, rude, 
inflammatory, threatening, or disrespectful 
messages.  Student shall not post 
information that could cause damage, 
danger, or disruption, or engage in 
personal attacks including prejudicial or 
discriminatory attacks.  Students shall not 
harass another person, or knowingly or 
recklessly post false or defamatory 
information about a person or 
organization. 
 
Student’s home or personal Internet use 
can have an impact on the school and on 
other students.  If student’s Internet 
expression, such as a threatening message 
or a violent web site, creates a likelihood 
of material disruption to the school’s 
operations, the students may face school 
discipline and criminal charges.  
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STUDENT NAME ____________________ 

(PLEASE PRINT)  
 

CLARENDON SCHOOL DISTRICT 2 
ACKNOWLEDGE FORM 

USE OF Personal Electronic Communication Devices 
 
 

I, the undersigned parent/legal guardian, have read and understand the attached information regarding the 
possession and use of personal electronic communication devices (for example, cell phones) by students in 
Clarendon School District Two. 
 
 

__________________________________ 
Signature Parent/Legal Guardian 

 
____________________	

Date 
 

 
 
I, the undersigned student at Manning Junior High School, have read and understand the attached 
information regarding the possession of personal electronic communication devices (for example, cell 
phones) by students in Clarendon School District Two. 
 
 
 

__________________________________ 
Signature of Student 

 
 

___________________ 
Date 

 
 

RETURN COMPLETED FORM TO SCHOOL OFFICE IMMEDIATELY  
 

TO BE PLACED IN STUDENT FILE 
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----CLARENDON SCHOOL DISTRICT TWO------- 

INTERNET POLICY FOR STUDENTS 
 

1. Students must ask permission of the teacher before using the Internet. 
2. Students must not insert any disk into the computer without permission from the teacher. 
3. Students may not type his or her full name, home address, or telephone number at any time while on the Internet. 
4. Student may only use the Internet for educational purposes.  Students must provide a copy of their assignment or research 

topic to the librarian before using the Internet on the computers in the library. 
5. Any student who encounters any inappropriate material, such as bad language or pictures, must immediately tell a 

teacher. 
6. Use of the Internet is a privilege, not a right.  Students who fail to follow these guidelines will lose their computer 

privileges for one month.  Failure to follow the guidelines a second time will result in a loss of privileges for the rest of 
the school year. 

 
EQUIPMENT USE POLICY 

Technology is purchased and maintained with taxes.  All damages must be paid in the same way. The administration urges every 
student to cooperate in reporting any incidents of vandalism to district property and the name of the person(s) believed to be 

responsible.  The administration will take all necessary steps and seek police cooperation and action to protect school property 
from theft and vandalism. 

 
The student(s) and parents will be responsible for the damage and may be required to pay for repairs and / or replacement of the 

damaged property. 
 

Clarendon School District Two Internet Agreement for ___________________________________. 
                                                                                                                 Student’s Name (Please Print) 

 

 
PARENT 

I have read the Internet Usage Guidelines and gone over them with my child.  I understand that Internet Access is being provided 
to my child for educational purposes only.  My signature indicates that my child has my permission to use the Internet, and that I 

agree not to hold Clarendon School District Two, or any of its employees responsible for any controversial material my child may 
access through use or misuse of the Internet.  I have also read and explained to my child that damages to district property caused 

by my child shall carry penalties and possible payment. 
 

______________________________________________________ 
Signature of Parent or Guardian                                             Date 

 
STUDENT 

I have read the Internet Usage Guidelines and understand them. My signature indicates that I agree to follow them.  I also 
understand that if I do not follow them, my computer privileges may be taken away.  I further understand that if I damage district 

property, I am subject to disciplinary action based upon the severity of the damage and that I can be required to pay for repairs and 
or replacement. 

 
 

_______________________________________________________ 
Signature of Student 

                      Date 
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ELECTRONIC DEVICES ISSUED BY MJHS (CCEL) 
Student Responsibilities each student will be responsible for: 
 • Arriving at school with their fully charged device, carrying case, computer charger and earbuds/headphones.  
 • Attending each class with their device, carrying case, computer charger, and earbuds/headphones.  

     • Signing the Clarendon School District Two’s Technology Responsible Use (TRU) Agreement and �follow 
Technology Responsible Use Policy.  

 • Protecting and backing up all electronic files or data created using Google Drive or external hard �drive.  
 • Logging in under their assigned username and password and not sharing their passwords with �other students.  
 • Students will be required to have earbuds/headphones daily. These will not be provided by the �district.  
 • Students will not be allowed to set up “hot spot” for internet connectivity.  
 • Students who withdraw from CSD2 or are expelled must return the device to the school at the time �of the students’ 

withdrawal. Failure to return the device can hinder the delivery of transcripts. � 
Student Electronic Device Discipline Rubric 

Behavior	Rubric 1st	consequence 2nd	consequence 3rd	consequence 4th	
consequence 

Refusal	to	follow	directions	
including	but	not	limited	to:	On	
computer	without	permission;	off--
-task	computer	work;	online/on	
sites	without	permission;	setting	up	
“hot	spots”	for	internet	
connectivity; 

Warning Device	
Confiscation	and	
	Parental		Contact 
 

Device	
Confiscation	and	
meeting	with	
parents	and	
school’s	
technology	
board 

Permanent	
Device	
Removal	for	
remainder	of	
the	school	
year 

Reckless/		damaging	care	of	
laptop/accessories	including	but	
not	limited	to: 
Carrying	laptop	outside	of	case;	
laptop	in	unauthorized	places	
(locker,	backpack,	cafeteria,	etc);	
eating/drinking	near	laptop;	 

Warning Device	
Confiscation	and	
	Parental		Contact 
 

Device	
Confiscation	and	
meeting	with	
parents	and	
school’s	
technology	
board 

Permanent	
Device	
Removal	for	
remainder	of	
the	school	
year 

Violation	of	acceptable	use	policy	
including	but	not	limited	to:	
recording	sound,	picture.	Video	on	
school	grounds	without	
permission/facilitation	by	faculty;	
violation	of	copyright	laws;	use	of	
and/or	viewing	obscene,	profane,	
lewd,	inflammatory,	threatening,	
disrespectful	language	or	images;	
causing	damage	or	disruption;	
engaging	in	personal	attacks,	use	of	
false	or	defamatory	information;	
downloading,	installing	or	using	of	
unauthorized	software;	
sharing/accessing	passwords,	access	
codes,	etc;	use	of	someone	else’s	
name,	account,	etc. 

Device	
Confiscation	and	
	Parental		Contact 
(Punishment	
may	be	up	to	the	
discretion	of	
MJHS	
administration) 

Device	
Confiscation	and	
meeting	with	
parents	and	
school’s	
technology	
board 
(Punishment	may	
be	up	to	the	
discretion	of	
MJHS	
administration) 

Permanent	Device	
Removal	for	
remainder	of	the	
school	year 

 
(Punishment	may	
be	up	to	the	
discretion	of	
MJHS	
administration) 

N/A 

Defacing/	Vandalizing	Laptop Device	
Confiscation	and	
	Parental		Contact 
 

Device	
Confiscation	and	
meeting	with	
parents	and	
school’s	
technology	
board 

Permanent	Device	
Removal	for	
remainder	of	the	
school	year 

N/A 
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